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AGENDA 
BOARD OF DIRECTORS 

ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

 REGULAR MEETING 
 

RUSH PARK 
3021 Blume Drive 

Rossmoor, California 
 

Tuesday, January 13, 2015 
7:00 p.m. 

 
--------------------------------------------------------------------------------------------------------------------------- 
 
A. ORGANIZATION 
  
 1. CALL TO ORDER:  7:00 p.m. 
 

 2. ROLL CALL:   Directors Burgess, Casey, DeMarco, Kahlert,  
     President Maynard  
      

3. PLEDGE OF ALLEGIANCE  
 

4. PRESENTATIONS 
 

 a. President Michael Maynard (2014) State of the District Address. 
  

5. ELECTION OF OFFICERS  
 

B. ADDITIONS TO AGENDA – None 
 

 In accordance with Section 54954 of the Government Code (Brown Act), action may  
 be taken on items not on the agenda, which was distributed, if: 
 

  A majority of the Board determines by formal vote that an emergency exists 
  per Section 54956.5 (for example, work stoppage or crippling disaster which 
  severely impairs public health and/or safety); or 
 

  Two-thirds (2/3) of the Board formally votes or, if less than 2/3 of members 
  are present, all of the Board members present vote, that there is a need to  
  take immediate action, which arose after the agenda was posted. 
 

C. PUBLIC FORUM 
 

 Any person may address the Board of Directors at this time upon any subject within 
 the jurisdiction of the Rossmoor Community Services District; however, any matter 
 that requires action may be referred to Staff at the discretion of the Board for a  
 report and action at a subsequent Board meeting. 
 

D. REPORTS TO THE BOARD-None 
 

E. CONSENT CALENDAR 
 

1. MINUTES: 
 

a. Regular Meeting of December 9, 2014. 
 

 2.  NOVEMBER 2014 REVENUE AND EXPENDITURE REPORT. 
 

 3.  MONTHLY COYOTE SIGHTINGS/ACTIVITY REPORT.  
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Consent items are expected to be routine and non-controversial, to be acted upon by 
the Board of Directors at one time. If any Board member requests that an item be 
removed from the Consent Calendar, it shall be removed by the President so that it 
may be acted upon separately. 

 

F. PUBLIC HEARING-None 
 

G. RESOLUTIONS 
 

1. RESOLUTION NO. 15-01-13-01 LIST OF OFFICIALS AUTHORIZED TO TRANSACT 
BUSINESS WITH THE DISTRICT’S BANKS AND OTHER FINANCIAL INSTITUTIONS. 

  

 ORDINANCES 
 

2. INTRODUCTION OF ORDINANCE NO. 2015-01, REGARDING REVISION TO POLICY 
6011 CONCERNING THE RULES AND REGULATIONS FOR THE USE OF DISTRICT 
PROPERTY— 6011.73 ALCOHOL. 

 

H. REGULAR CALENDAR 
 

1. AMERICAN CANCER SOCIETY EVENT. 
 

1. GENERAL MANAGER ITEMS   
  

 This part of the Agenda is reserved for the General Manager to provide information  
 to the Board on issues that are not on the Agenda, and/or to inform the Board that  
 specific items may be placed on a future Agenda.  No Board action may be taken on 
 these items that are not on the Agenda. 
 

J. BOARD MEMBER ITEMS 
 

This part of the Agenda is reserved for Board members to request that specific items 
be placed on a future Agenda. The Board may not discuss or take action on items that 
are not on the Agenda.  

 

K. CLOSED SESSION 
 

 1. PUBLIC EMPLOYEE PERFORMANCE EVALUATION 
     Pursuant to Government Code Section 54957 
     Title: General Manager 
 

L. ADJOURNMENT 
 

It is the intention of the Rossmoor Community Services District to comply with the 
Americans With Disabilities Act (ADA) in all respects.  If, as an attendee or a 
participant at this meeting, you will need special assistance beyond what is normally 
provided, the District will attempt to accommodate you in every reasonable manner. 

 

Please contact the District Office at (562) 430-3707 at least forty-eight (48) hours 
prior to the meeting to inform us of your particular needs and to determine if 
accommodation is feasible.  Please advise us at that time if you will need 
accommodations to attend or participate in meetings on a regular basis. 
 

Pursuant to Government Code Section 54957.5, any writing that: (1) is a public 
record; (2) relates to an agenda item for an open session of a regular meeting of the 
Board of Directors; and (3) is distributed less than 72 hours prior to that meeting, will 
be made available for public inspection at the time the writing is distributed to the 
Board of Directors.  
 

Any such writing will be available for public inspection at the District offices located 
at 3001 Blume Drive, Rossmoor, CA 90720.  In addition, any such writing may also be 
posted on the District’s web site at www.rossmoor-csd.org. 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

 
AGENDA ITEM A-4a 

 
 
Date: January 14, 2015 
 
To: Honorable Board of Directors 
 
From: Board President Michael Maynard  
 
Via: General Manager 
 
SUBJECT: 2014 STATE OF THE DISTRICT ADDRESS 
 
RECOMMENDATION: 
 
Receive presentation. 
 
BACKGROUND: 
 
It is customary for the President of the Board to deliver a State of the 
District Address as the final act prior to election of Board Officers for 
the coming year.  
 
ATTACHMENTS: None 
 
 



 
ROSSMOOR COMMUNITY SERVICES DISTRICT 

 

AGENDA ITEM A-5 
 

Date: January 13, 2015  
 
To:           Honorable Board of Directors 
 
From: General Manager 
   
Subject: ELECTION OF OFFICERS:  PRESIDENT, FIRST VICE PRESIDENT 

AND SECOND VICE PRESIDENT. 
 
RECOMMENDATION: 
 
That the Board of Directors take the following actions in the order 
indicated: 
 

1. Election of President – conducted by the General Manager; 
 
2. Election of First Vice President – conducted by the newly 

elected President; and  
 
3. Election of Second Vice President – conducted by the newly 

elected President. 
 
BACKGROUND; 
 
District Policy No. 4040, Board Officers and Terms of Office, Section 
4040.20 provides that the term for Board Officers shall be one year, 
and that the elections for these officers shall take place at the first 
Board meeting in January for the succeeding year. Officers shall serve 
until their successors are elected.  
 
The current officers are as follows: 
 
 Michael Maynard, President 

Bill Kahlert, 1st Vice President 
 Ron Casey, 2nd Vice President 
 
ATTACHMENTS: 
 
1.  Policy No. 4040 Board Officers and Terms of Office. 



Rossmoor Community Services District 

Policy  No. 4040 

TERMS OF OFFICE FOR BOARD OFFICERS AND DIRECTORS 

4040.10 Board Officers: The officers of the Board of Directors of the Rossmoor Community Services 
District shall be the President, First Vice-President and Second Vice-President. 

4040.11 Term of Office:  The term for Board officers shall be one year.  Elections for these officers 
shall take place at the first Board meeting in January for the succeeding year.  Officers shall serve 
until their successors are elected, or they resign, die or illness prevents further service as an officer. 

4040.12 Officer Vacancy:  If a Director elects to resign as an officer, he/she should immediately 
send a signed letter of resignation as an officer with an effective date to the General Manager or 
Board President who upon receipt of the letter will immediately notify all other members of the 
Board.  Announcement of the resignation and replacement of the officer shall be done at the next 
regular meeting of the Board or as soon thereafter as possible. 

4040.20 Board of Directors:  The term of office for individual Directors is four (4) years. Normally, two or 
three Directors are elected in November of even-numbered years, and each Director takes office on the 
first Friday of December (Cal. Govt. Code section 61042).  

4040.21 Director Vacancy:  If a Director elects to resign from the Board, he/she should immediately 
send a signed letter of resignation with an effective date to the President and General Manager who 
will immediately notify all other members of the Board.  At the next meeting any vacancy on the 
Board created by a resignation, illness or death of a Director will be made public by the General 
Manager or the President. The Board shall determine if the vacancy is to be filled by a Board 
appointment or a public election within sixty (60) days of receiving the letter of resignation or the 
effective date, whichever is later. If a vacancy is to be filled by Board appointment, a Notice of 
Vacancy is to be posted at least fifteen (15) days before appointment is made at the next Board 
meeting, and if by election, the General Manager is to notify the Orange County Registrar of Voters 
within sixty (60) days of the resignation date. If appointment is made, the Registrar of Voters is to 
be notified within fifteen days (Cal. Govt. Code sections 1780(a) and 61225). 

Adopted:  December 8, 1993 
Amended:  October 17, 2000 
Approved Renumbering & Format:  October 8, 2002 
Reaffirmed:  March 11, 2003 
Amended:  April 13, 2004 
Amended: First Reading - May 9, 2006 
Amended: Second Reading and Approval - August 8, 2006 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

AGENDA ITEM E-1a. 
 
 

Date: January 13, 2015 
   
To: Honorable Board of Directors 
 

From:  General Manager 
 

Subject: MINUTES:  REGULAR MEETING OF DECEMBER 9, 2014 
  

 
RECOMMENDATION: 
 
Approve the Minutes of the Regular Meeting of December 9, 2014 as 
prepared by the Board’s Secretary/General Manager. 
 
BACKGROUND: 
 
The report reflects the actions of the Board at their Regular December 
9, 2014 Meeting of the Board as recorded by the Board’s 
Secretary/General Manager.  
 
ATTACHMENTS: 
 
1. Minutes-Regular Meeting of December 9, 2014 Prepared by the 

Board’s Secretary/General Manager. 
 



MINUTES 
BOARD OF DIRECTORS 

ROSSMOOR COMMUNITY SERVICES DISTRICT 

REGULAR MEETING 

RUSH PARK 
3021 Blume Drive 

Rossmoor, California 

Tuesday, December 9, 2014 
___________________________________________________________________________ 

A.    ORGANIZATION 

1. CALL TO ORDER:  7:00 P.M.

2. ROLL CALL:   Directors Casey, Coletta, Kahlert, DeMarco,
President Maynard 

3. PLEDGE OF ALLEGIANCE

4. PRESENTATIONS:

Recommendation to make presentation and receive and file.

a. Proclamation of Appreciation Mayor Gerri Graham-Mejia, City of Los Alamitos.

The proclamation was received and filed for presentation at the Los Alamitos City Council 
Meeting 

5. CERTIFICATION OF ELECTION AND SWEARING IN OF NEWLY ELECTED BOARD
MEMBERS—RCSD BOARD PRESIDENT MICHAEL MAYNARD

Recommend that the Board receive and file the report from the Orange County Registrar of 
Voters certifying the November 4, 2014 election indicating that the following individuals 
have been elected to the Rossmoor Community Services District Board of Directors. 

President Michael Maynard administered the oath of office to the reelected incumbent William 
Kahlert and newly elected board member David Burgess. Photos were taken. Applause ensued. 

B. ADDITIONS TO AGENDA—None 

C. PUBLIC FORUM—None 

D. REPORTS TO THE BOARD—None 

E. CONSENT CALENDAR 

Attachment 1



1a. MINUTES REGULAR BOARD MEETING—November 11, 2014 

2. REVENUE AND EXPENDITURE REPORT—October 2014

3. COYOTE SIGHTINGS/ACTIVITY REPORT—November 2014

4. LONG TERM USE OF DISTRICT PROPERTY UPDATE

Director Burgess requested that Item E-2 Revenue and Expenditure Report be pulled from the 
consent calendar for discussion. Discussion ensued relative to a list questions that had been 
emailed to staff earlier in the day. The General Manager replied that staff disagreed with Director 
Burgess’ calculations and rejected his findings, and would be responding to his questions via email. 

Director Kahlert requested that Item E-3 Coyote Sightings Activity Report be pulled from the 
consent calendar for discussion. He questioned the validity of the reported sightings and suggested 
permanently removing the report from the consent calendar. Discussion ensued relative to the value 
and validity of the data submitted. President Maynard stated that he felt the coyote report was the 
only reliable data available to the district at this time and it served as a valuable trend analysis tool 
for the board and the community upon which to measure dangerous encounters and make trapping 
decisions. Administrative Assistant Elizabeth Deering agreed, stating that the data contained in the 
report was generated from firsthand information reported to the RHA and the RCSD. She 
concluded by stating that the only way to get a complete picture would be to develop a regional 
approach to the coyote situation. Discussion continued relative to signage, contact numbers, etc. 

Resident Beverly Houghton added that the coyote task force also mapped the locations of the 
coyote sightings and it appears that the majority of activity is concentrated near the flood control 
channels and originating from the Joint Forces Training Base and traveling from across Los 
Alamitos Blvd. She also stated that posting coyote signage would require getting new permits from 
the County and had been controversial in the past with residents and local real estate agents. 

Motion by Director DeMarco, seconded by Director Casey to approve Item E-1a, Minutes Regular 
Board Meeting of November 11, 2014 on the consent calendar as submitted. Motion passed 4-0. 
Director Burgess abstained from the vote. 

Motion Director Kahlert, seconded by Director Casey to approve Items E-2, E-3, and E-4 on the 
consent calendar as submitted. Motion passed 5-0. 

F. PUBLIC HEARING: None 

G. RESOLUTIONS: None 

H. REGULAR CALENDAR: 

1. RHA REQUEST FOR COSPONSORSHIP OF 2015 ROSSMOOR COMMUNITY
FESTIVAL

2 



                                                             

Recommendation to approve the request of the RHA for cosponsorship of the Rossmoor 
Community Festival event. Brief discussion ensued relative to bringing the request for alcohol 
aspect of the request back to the board for discussion at the January board meeting. 
 
Motion by Director Kahlert, seconded by Director Casey to approve the request of the RHA for 
co-sponsorship of the Rossmoor Community Festival event and authorize approval of the 
Memorandum of Understanding (MOU). Motion passed 5-0. 

 

2. CONTRACT SERVICES AGREEMENT—R.F. DICKSON RE: STREET 
SWEEPING 

 

Recommendation to authorize the General Manager to execute a contract services agreement with 
R.F. Dickson for street sweeping services in Rossmoor. Since the previous agreement has now 
expired, a new Agreement has been drafted that clarifies any ambiguities in the Term of the 
Agreement by tying the Term to the fiscal year and revising the Compensation language. Under 
the new Agreement, a CPI adjustment will be made on July of 2015 and 2016 as set forth in 
Exhibit B of the Agreement. However, while the new Agreement may be extended for up to 
two years (to FY 2017-18 and 2018-19), there will be no automatic CPI adjustments for 
these extensions. CPI or other compensation adjustments would have to be approved by the 
Board. Discussion ensued. 
 
Motion by Director Casey, seconded by Director DeMarco to authorize the General Manager to 
execute a contract services agreement with R.F. Dickson for street sweeping services in 
Rossmoor. Motion passed 5-0. 
 
3. REVIEW OF DISTRICT MISSION STATEMENT, GOALS AND OBJECTIVES 

 

Discussion  and  possible  action  resulting  from  a  review  of  the District’s Policy No. 
1015 Mission and Jurisdiction and current goals and objectives. Discussion ensued. The board 
requested that the item be brought back for a thorough discussion and possible action at the 
January board meeting. The Board also requested that public input be sought through the district 
website and e-blasts. Director Kahlert requested a redline copy so it would be easier to determine 
the evolution between the original and proposed documents. The item was tabled for a future 
discussion. 

 
4. CALIFORNIA STATE UNIVERSITY LONG BEACH BASKETBALL COMMUNITY 

EVENT 
 
Discussion and possible action regarding the District’s participation in a CSULB Basketball 
Community Event.  Discussion ensued relative to dates, location, parking, advertising and cost 
recovery. 
 
Motion by Director Kahlert, seconded by Director Casey to pursue researching the participation of 
the district participation in a CSULB Basketball Community Event with a preference for 
Saturday, January 31st vs. Hawaii, purchase of 50 tickets and one of the food purchases. Motion 
passed 5-0. 
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5. REJECTION OF ALL BIDS RE: ROSSMOOR SIGNATURE WALL REPAIR 
PROJECT 

 

Recommendation to reject all bids and refer the Rossmoor Signature Wall Repair Project back to 
the Public Works/CIP Committee for further review. Discussion ensued relative to pursuit of 
other contractors and bringing the cost down. The General Manager stated that while the single 
panel is aesthetically damaged, it is still structurally sound and repairs can be postponed. 

Motion by Director Casey, seconded by Director DeMarco to reject all bids and refer the Rossmoor 
Signature Wall Repair Project back to the Public Works/CIP Committee for further review. 
Motion passed 5-0. 

 

I. GENERAL MANAGER ITEMS: 
 

The General Manager reported on the County’s recent action regarding the Southern California 
Gas Company Wireless Transmission Orange County Ordinance. The ordinance requires that the 
gas company justify the reasons why their smart meter data collection units cannot cohabitate with 
existing utility poles and also must justify the 500 ft. radius requirement.  
 
Director DeMarco had questions relative to factors contributing to the County’s action. The general 
manager replied that he believed it to be directly related to Rossmoor’s quest for answers, 
prompting neighboring cities to follow suit and challenge the gas company’s proposals. The 
general manager also reported that he had met with the Los Alamitos City Manager to discuss the 
Rossmoor Car Wash Monument Sign proposal. He was informed that the project was in violation 
of their sign ordinance however they would provide us with information on the appeals process. He 
praised design consultant Cheryl Williamsen of Paradigm Design for her excellent innovations and 
agreed to pursue other options concerning to the project. 

 
J. BOARD MEMBER ITEMS 

 
Director DeMarco congratulated Director Kahlert on his reelection and welcomed Director 
Burgess. He had questions relative to the status of improving the overall night time illumination on 
Montecito Road. The General Manager stated that Park Superintendent Omero Perez had 
responded promptly to Director DeMarco’s concerns and the concerns were being investigated by 
the County Traffic Engineering Division of Public Works. President Maynard commented that the 
road was very dark at night making it difficult to see pedestrians. The General Manager agreed to 
keep the board updated. Director DeMarco concluded his remarks by wishing everyone a safe and 
Happy Holiday. 
 
Director Kahlert encouraged everyone to participate in Rossmoor’s 3rd Annual Toy Drive. He also 
responded to emails he had received from residents complaining about extended RV street parking 
stating that the RCSD did not have jurisdiction over such matters; residents should contact the 
County of Orange for code enforcement violations and the OC Sheriff’s Department for parking 
issues. 

 
Director Casey welcomed Director Burgess and congratulated Director Kahlert on his reelection. 
He added that the Mission Statement and Goals document is a big step in the right direction and he 
looked forward to working on the project with board, staff and the community. Finally, he wished 
everyone safe and happy holidays. 
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President Maynard welcomed Director Burgess and congratulated Director Kahlert on his 
reelection and for being his right hand. He encouraged the community to be festive and participate 
in the RHA’s holiday lights contest by decorating their homes with lights. 
 
Director Burgess requested a future update on the shade canopy structure and had comments 
relative to exploring a partial repair of the Rush Park parking lot. He wished everyone happy 
holidays. The General Manager stated that he had received new information regarding the Rush 
Park shade canopy structure along with some promising lower cost options. 

 
 

AT 8:15 P.M. THE BOARD ADJOURNED TO CLOSED SESSION 
 

 

K. CLOSED SESSION 
 

1. PUBLIC EMPLOYEE PERFORMANCE EVALUATION 
   Pursuant to Government Code Section 54957 
   Title: General Manager 

 
AT 8:40 P.M. THE BOARD RECONVENED FROM CLOSED SESSION 
 

General Counsel reported that at approximately 8:15 p.m. the Board recessed from open session 
and convened to closed session to discuss one matter on the agenda: Public Employee Performance 
Evaluation, Pursuant to Government Code Section 54957. At approximately 8:40 p.m. the board 
reconvened to into open session. There were no reportable items.  

 
 

L. ADJOURNMENT: 
 

Motion by Director Casey, seconded by Director Burgess to adjourn the regular meeting at 8:45 
p.m. Motion passed 5-0. 

 
 

SUBMITTED BY: 
 
James D. Ruth 
General Manager 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

AGENDA ITEM E-2 
 

Date: January 13, 2015 
 
To: Honorable Board of Directors 
 
From: General Manager 
 
Subject: REVENUE & EXPENDITURE REPORT – NOVEMBER, 2014 
 
RECOMMENDATION: 
 
Receive and file the Revenue and Expenditure Report for November, 
2014. 
 
BACKGROUND: 
 
The Revenue & Expenditure Report is submitted on a monthly basis as 
an indication of the District’s unaudited year-to-date revenues and 
expenses. Where appropriate, footnotes provide information which 
explains current anomalies.  
 
ATTACHMENTS: 
 
1. Revenue & Expenditure Report for the month of November, 2014. 
 
 































 
 

ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

AGENDA ITEM E-3  
 

 
Date: January 13, 2015 
 
To: Honorable Board of Directors 
 
From: General Manager 
 
Subject: MONTHLY COYOTE SIGHTINGS/ACTIVITY REPORT  
 
RECOMMENDATION: 
 
Receive report. 
 
BACKGROUND: 
 
Board President Maynard has asked that staff keep track of coyote 
sightings reported to the District including any activities related 
thereto. Attached is the Monthly Coyote Sightings/Activity Report for 
the month of December. This report is intended to provide the Board 
with an account of resident coyote sightings and related activity 
submitted to the District.  
 
ATTACHMENTS: 
 
1. December Coyote Sightings/Activity Report. 
 
 



 

June 2014-December 2014 
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The Monthly Coyote Sightings Activity Report is intended to provide the 
Board with information regarding the number of coyote sightings and 
types of encounters with urban coyotes within the community. 

Rossmoor Community Services District 
3001 Blume Drive 

Rossmoor, California 90720 
562.430.3707 

 
 



December 9, 2014 [MONTHLY COYOTE SIGHTINGS/ACTIVITY COMPARISON REPORT FOR NOVEMBER 2014 
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MONTHLY COYOTE SIGHTINGS/ACTIVITY  
REPORT LEGEND DESCRIPTION 

 
 

Total Sightings =  Total of all reported Coyote Sightings/Activity by month 

Human Encounters = Total of all reported coyote incidents involving humans; 

including coyote stalking, charging attacks, etc., either 

with or without pets. 

Pet Encounters = All total reported coyote incidents involving pets 

(stalking, charging, attacks, etc.) 

Pet Deaths = All total reported known or suspected coyote-related pet 

deaths extracted from Pet Encounters total (i.e. remains 

of a deceased animal). 

Emergencies =  All total occurrences resulting in 911 calls. 

 



 
ROSSMOOR COMMUNITY SERVICES DISTRICT 

 
AGENDA ITEM G-1 

 
 
Date: January 13, 2015 
 
To: Honorable Board of Directors 
 
From: General Manager 
 
SUBJECT: RESOLUTION NO. 15-01-13-01-LIST OF OFFICIALS 

AUTHORIZED TO TRANSACT BUSINESS WITH THE 
DISTRICT’S BANKS AND OTHER FINANCIAL INSTITUTIONS   

 
 
RECOMMENDATION: 
 
Approve by roll call vote, Resolution No. 15-01-13-01 by reading the 
title only and waiving further reading as follows: 
 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE 
ROSSMOOR COMMUNITY SERVICES DISTRICT DESIGNATING 
CERTAIN DISTRICT OFFICIALS TO TRANSACT BUSINESS WITH 
FINANCIAL INSTITUTIONS WHICH HOUSE THE DISTRICT’S 
INVESTMENTS, SAVINGS OR OTHER FINANCIAL ACCOUNTS. 

 
BACKGROUND: 
 
The District elects new Board officers in the month of January. This 
necessitates updating the District’s banking signature forms 
authorizing new officials to transact business with its financial 
institutions which house the District’s investments, savings and other 
financial accounts. Attached is a list of proposed officials for such 
authorization.  
 
ATTACHMENTS: 
 
1. Resolution No.15-01-13-01 
 
2. List of Officials Authorized to Transact Business with the District’s 
Banks and other Financial Institutions. 
 
3. Policy No. 4055 District Bank and Investment Accounts. 



RESOLUTION NO. 15-01-13-01 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE ROSSMOOR 
COMMUNITY SERVICES DISTRICT DESIGNATING CERTAIN DISTRICT 
OFFICIALS TO TRANSACT BUSINESS WITH FINANCIAL INSTITUTIONS 
WHICH HOUSE THE DISTRICT’S INVESTMENTS, SAVINGS, OR OTHER       

FINANCIAL ACCOUNTS 

WHEREAS, the Rossmoor Community Services District did hold elections for 
new Board officers at its Regular Meeting on January 13, 2015. 

WHEREAS, those Board officers assumed their elective duties at its Regular 
Meeting on January 13, 2015. 

WHEREAS, District Policy No. 4055 Authorized Signatures for Bank Accounts 
designates the Board President, 1st Vice President, 2nd Vice President, and General 
Manager as authorized to sign checks. 

NOW THEREFORE, BE IT RESOLVED, that the Board of Directors of the 
Rossmoor Community Services District hereby designates those persons identified on the 
attached Exhibit “A” to transact business with financial institutions which house the 
District’s funds. 

BE IT FURTHER RESOLVED, that the Board of Directors of the Rossmoor 
Community Services District hereby designates the District’s Accountant/Bookkeeper as 
authorized to have access to transfer funds to and from the District’s financial accounts. 

AYES: 

NOES:        

ABSENT: 

ABSTAIN: 

         PASSED, SIGNED, AND ADOPTED this 13th day of January 2015. 

By: ________________________________ 
     President
     Rossmoor Community Services District 

ATTEST:

________________________________ 
James D. Ruth, Secretary  
Rossmoor Community Services District 
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exhibit a 
 

LIST OF DISTRICT OFFICIALS AUTHORIZED 
TO TRANSACT BUSINESS WITH THE 

DISTRICT’S BANKS AND OTHER FINANCIAL 
INSTITUTIONS 

 
 
 

 PRESIDENT  
 
 1ST VICE PRESIDENT  

 
 2ND VICE PRESIDENT  

 
 GENERAL MANAGER JAMES D. RUTH 

 
 ACCOUNTANT/BOOKKEEPER KATHLEEN BELL (Access 

only) 



 

 1 

Rossmoor Community Services District 

Policy No. 4055 

DISTRICT BANK AND INVESTMENT ACCOUNTS 

 

4055.10 Authorized Signatures For Bank and Investment Accounts: Each District bank account opened or 
closed shall require two signatures from official signatories. Each investment account opened or closed 
shall require two signatures from official signatories unless it is a maturing (closed) time certain investment 
e.g. CD. 

4055.11 Investment Account Approvals: Any transaction involving a District investment account 
other than LAIF, shall have been reviewed by the Investment Committee and approved by the 
Board. 

4055.12 Check Signing Approvals: Two signatures from official signatories shall be required on 
each check issued by the District. 

4055.20 Official Signatories: The following named officials of the District are authorized signatories: 
President, 1st Vice President, 2"u Vice President and General Manager. 

4065.30 Proceeds from Closed Accounts: Any proceeds from a closed banking account, investment 
account and interest or dividend payment shall be immediately deposited into the District's checking 
or LAIF account. 

4055.40 Reinvestment of Funds from a Closed Account: As soon as practicable thereafter, the Investment 
Committee shall meet and recommend to the Board the reinvestment of proceeds and other monies 
from a closed account. The Board shall determine the final placement of such funds. 

 

 

 

 

 

 

 

 

 

 
Adopted: Resolution 87-5, January 28, 1987 
Approved renumbering & format: October 8, 2002  
Reaffirmed: June 10, 2003 
Amended: July 12, 2005 
Amended: July 13, 2010 



ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

AGENDA ITEM G-2 
 
Date: January 13, 2015 
 
To: Honorable Board of Directors 
 
From: General Manager  
 
Subject: INTRODUCTION OF ORDINANCE NO. 2015-01 REGARDING 

REVISION TO POLICY 6011 CONCERNING THE RULES AND 
REGULATIONS FOR THE USE OF DISTRICT PROPERTY—
6011.73 ALCOHOL.   

 

RECOMMENDATION:  
 

Give first reading to proposed ordinance 2015-01 relating to the 
enforcement of District policies and to revised Policy No. 6011 
relating to the regulation and/or use of District Property-Alcohol, as 
well as regulation of food vendors. 
 

BACKGROUND: 
 

As requested by Board President Maynard, staff and General Counsel 
have formulated a draft ordinance and revised policy relating to the 
use of alcohol (beer and wine) on District property with Board 
approval by resolution. Also included are revisions to Policy No. 6011 
regarding the control of food vendors on District property and other 
ministerial revisions. 
 

Attached is the proposed ordinance and revised policy. Each of these 
has been vetted by General Counsel and is deemed to be appropriate 
for enforcement of District policies relating to the use of alcohol 
regulation of food vendors on District property.  
 

The adoption of ordinances and policies require two readings, 
publication of the proposed ordinances in a newspaper of general 
circulation and 30 days to take effect after second reading. 
 

ATTACHMENTS:  
 
1.  Draft Ordinance 2015-01 Codifying Policy No. 6011. 
 

2. Redline Policy No. 6011 Rules and Regulations for the Use of  
    District Property.   
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DRAFT 
ORDINANCE NO. 2015-01 

AN ORDINANCE OF THE BOARD OF DIRECTORS OF THE 
ROSSMOOR COMMUNITY SERVICES DISTRICT, COUNTY OF 
ORANGE, STATE OF CALIFORNIA, AMENDING POLICY NO. 
6011, THE RULES AND REGULATIONS FOR USE OF DISTRICT 
PROPERTY, AS THE RULES AND REGULATIONS THAT 
GOVERN THE USE OF DISTRICT PROPERTY  

WHEREAS, Rossmoor Community Services District (“District”) is a district duly 
organized and existing under and pursuant to the Community Services District Law, Sections 
61000 et seq. of the California Government Code; and 

WHEREAS, the District is empowered by California Government Code Section 
61060(b) to adopt, by ordinance, and enforce rules and regulations for the administration, 
operation and use of facilities and services listed in California Government Code Section 61100; 
and 

WHEREAS, California Government Code Section 61100(e) authorizes the District to 
acquire, construct, improve, maintain and operate recreation facilities such as parks; 

WHEREAS, California Government Code Section 61064(a) provides that any violation 
of any rule, regulation or ordinance adopted by the District is punishable as a misdemeanor 
pursuant to California Penal Code Section 19; and 

WHEREAS, the District desires to amend Policy 6011, specifically, Policy 6011.73 
contained therein, to allow for the consumption of beer and wine on District property when such 
consumption and possession is approved in advance by resolution of the Board of Directors, 
Policy 6011.120 to prohibit laser tag devices, and to add Policy 6011.130, to regulate mobile 
food vending carts, as defined, on District property. 

NOW, THEREFORE, THE BOARD OF DIRECTORS OF ROSSMOOR 
COMMUNITY SERVICES DISTRICT ORDAINS AS FOLLOWS: 

SECTION 1.  Adoption of Policy No. 6011, the Rules and Regulations for Use of 
District Property. 

The Board of Directors hereby adopts, and incorporates by reference, the attached policy, 
Policy No. 6011 Rules and Regulations for the Use of District Property, as amended to revise 
Policies 6011.10, 6011.73 and 6011.120, and to add Policy 6011.130, as the rules and regulations 
that govern the use of District property. 

SECTION 2.  Severability. 
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If any section, subsection, subdivision, paragraph, sentence, clause, or phrase added by 
this Ordinance, or any part thereof, is for any reason held to be unconstitutional or invalid or 
ineffective by any court of competent jurisdiction, such decision shall not affect the validity or 
effectiveness of the remaining portions of this Ordinance or any part thereof.  The Board hereby 
declares that it would have passed each section, subsection, subdivision, paragraph, sentence, 
clause, or phrase thereof irrespective of the fact that any one or more subsections, subdivisions, 
paragraphs, sentences, clauses, or phrases are declared unconstitutional, invalid, or ineffective.   
 

SECTION 3.  Compliance with California Environmental Quality Act 

 The Board finds that this Ordinance is not subject to the California Environmental 
Quality Act (“CEQA”) pursuant to Sections 15060(c)(2) (the activity will not result in a direct or 
reasonably foreseeable indirect physical change in the environment) and 15060(c)(3) (the 
activity is not a project as defined in Section 15378) of the CEQA Guidelines, California Code 
of Regulations, Title 14, Chapter 3, because it has no potential for resulting in physical change to 
the environment, directly or indirectly.   

 SECTION 4.  Effective Date. 

This Ordinance shall become effective thirty (30) days from its adoption. 

SECTION 5. Publication. 

The District Secretary shall certify to the adoption of this Ordinance and cause it and the 
incorporated exhibits, including the vote for and against the same, to be published once within 
fifteen (15) days of adoption in a newspaper of general circulation printed and published within 
the Rossmoor Community Services District in accordance with California Government Code 
Section 25124(a). 

 
Adopted by the Rossmoor Community Services District Board of Directors this XX day 

of XX, 2015. 
 
 
 
_______________________ 
President Michael Maynard 
Rossmoor Community Services District Board of Directors  
 
 
Attested:  
 
I hereby certify that the foregoing Ordinance is a true copy adopted by the Rossmoor 
Community Services District Board of Directors regular meeting held on Month XX, 2015 and 
signed by Board Secretary,   __________________, on Month XX, 2015. 
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REDLINE 
ROSSMOOR COMMUNITY SERVICES DISTRICT 

Policy No. 6011 

RULES AND REGULATIONS FOR USE OF DISTRICT PROPERTY 

6011.00 Purpose: The purpose of this policy is to provide for the orderly administration and control of 
District property within the District and establish rules and regulations to provide a safe and enjoyable 
environment for those using these facilities. 

6011.10 Definitions:  For the purpose of this policy the following terms shall have the respective meanings 
set forth herein, unless the context in which they are used clearly indicates to the contrary: 

a. Alcoholic Beverage: Alcohol, spirits, liquor, wine, beer and every liquid or solid containing one-
half of one (0.5) per cent or more of alcohol by volume and which is fit for beverage purposes 
either alone or when diluted, mixed or combined with other substances.  

b. Board:  The Board of Directors of the Rossmoor Community Services District.

c. District:  The Rossmoor Community Services District

d. District Property: Every park and mini-park, building, facility, court, field or vehicle parking area
owned, managed or controlled by the District. 

e. Facility: May include any or all of the following: Rush Park Auditorium, East Room, West
Room, Administration Building, kitchens, Rossmoor Park Community Center, Montecito Center, 
picnic site, court or field. 

f. General Manager:  The General Manager of the District.

g. Group “Group” means all Persons subject to the same permit.

h. Person: Person means every individual, corporation, partnership, limited liability company, joint
venture, association, social club, fraternal organization or any other Group or combination of 
individuals including spectators.  

i. User Permit: District approved written permission for event, activity or function to take place on
District property issued by the General Manager of the District pursuant to Policy No. 6010. 

j. Mobile Food Vending Cart: A mobile motorized or non-motorized cart, hand truck, stand of
similar device that is used for the preparation, vending and/or dispensing of food and/or 
beverages, other than a motor vehicle as defined in Vehicle Code Section 415.  

6011.20 Management of District Property:   The General Manager shall administer this policy or other 
related policies in such a manner as to achieve the maximum benefit to the residents of Rossmoor and 
visitors. This policy shall be enforced by the General Manager and such of his/her agents as he/she may 
designate to perform said duty, and/or shall be enforced by any peace officer, who has authority within 
the District pursuant to Penal Code section 830.1. For other than casual use of a court or field by less 
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than 10 persons, a User Permit is required for the use of District facilities. Casual use shall be limited to a 
non-recurring, non-commercial or unscheduled activity.  

6011.30 Compliance: The privilege of any Person to use District property is expressly conditioned upon 
compliance by that Person with the provisions of this policy as they apply to such use 

6011.40 Hours of Operation:  All parks shall be open to the public during the hours of 7:00 a.m. to 10:00 
p.m.  No person or group shall enter or remain in any of the parks at any time other than during such 
hours as the park is open to the public except for emergency maintenance or by the District, its 
employees and contractors, or law enforcement officers or for District sponsored events except as 
otherwise limited by Policy No. 6010—General Manager Authority and Ordinance No. 2014-03. District 
buildings shall be open to the public with a proper permit during the same hours of operation. 

6011.50 Commercial/Non-Profit Use of District Property; User Permit Required:  A User Permit is required 
for the commercial or non-profit use of District property. Commercial use is governed by Policy No. 6022 
Commercial Use of District Property and non-profit use is governed by Policy No. 6021 Non-Profit Use of 
District Property. These classifications differentiate routine uses by residents and non-residents. 

6011.60 Parks & Facilities Committee: The Parks & Facilities Committee is comprised of two Board 
members and the General Manager. The President appoints the members of the Committee. 

6011.70 Prohibited Activities: Following are activities specifically prohibited in District Parks. 

6011.71 Unauthorized Motor Vehicles: No Person shall operate an unauthorized motor vehicle, four-
wheel drive vehicle, motorcycle, motorbike, motor dirt bike, all-terrain vehicle, off highway vehicle or 
any other motorized vehicle within District property except as authorized by the General Manager. 

6011.72 Skateboards:   No Person shall ride a skateboard propelled by human power to roll or 
coast within District property. 

6011.73 Alcoholic Beverages:  No Person shall, within the limits of District property, possess or 
consume any alcoholic beverage. This prohibition shall not apply to beer and/or wine during 
specific times and locations in connection with a District approved or sponsored event where 
consumption and/or possession of beer and/or wine is specifically approved in advance by 
resolution of the Board and where such consumption and/or possession is otherwise unlawful.  

6011.74 Firearms, Weapons, Fireworks, Replica Firearms: No Person shall have any fireworks, 
firearms, replica firearms, air gun, paint ball gun, BB gun, slingshot or bow or hunting arrow or 
any weapon in his/her possession on District property, nor shall any person discharge any 
firearm, fireworks or weapon or display any replica firearm on District property.  

6011.75 Controlling Domestic Animals:  

Leash Required. No Person shall allow a dog or other domestic animal in any park unless the 
animal is restrained at all times by a substantial leash not to exceed six (6) feet in length and in 
the control of a person competent to restrain the animal, or unless the animal is restrained and 
enclosed in a cage, crate or similar enclosure. 

Animal Wastes. All Persons shall remove and properly dispose of animal excreta from any park. 

Dog Shows. Nothing in this section shall prevent the District from holding supervised public 
events on District property in which domestic animals participate, nor shall it prohibit the General 
Manager from issuing permits for group activities wherein dogs will be under the responsible care 
of a person while not restrained by a leash or enclosed in a cage or similar enclosure while 
participating in a permitted canine event. 
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Approvals for events in which animals other than dogs and cats participate are subject to specific 
approvals and conditions as determined by the General Manager. 

6011.76 Golfing:  No Person shall use a golf club or similar device to strike, hit, or similarly propel 
a golf ball within the boundaries of any park. 

6011.77 Unsafe Activity:  No Person shall engage in any activity in any park which may endanger 
the health, safety or welfare of any other person in a park.  

6011.78 Disorderly Conduct and Noise: No Person shall fight or challenge another person to 
fight or maliciously and willfully disturb another person by loud and unreasonable noise or who 
uses offensive language that is inherently likely to provoke an immediate violent reaction within 
District property 

6011.79 Electrical Outlets:  No person shall use any outdoor electrical outlets in District parks.  
This prohibition shall not apply to District employees or contractors acting within the scope of 
employment, or persons authorized to do so under a User Permit. 

6011.80 Violation of laws, rules, or ordinance:  No person shall use any District park in violation of 
any District policy, rule, regulation, or ordinance; nor shall any person use any District park in 
violation of any state or federal law. 

6011.90 Rental Fees and Charges: See Policy No. 6015 Establishment of Fees and Charges for Use of 
District Property. 

6011.100 Amplified Sound System, Music and Live Music-Permit Required: No Person or Group shall 
setup, use, operate or maintain an amplified sound system, music and live music within any park without 
first obtaining a User Permit which specifies such is permitted. The General Manager or staff are 
expressly given the authority to determine the maximum amplification permissible in areas designated 
consistent with other persons’ enjoyment of District property. 

6011.110 Fire Regulation: 

6011.111 Smoking: Smoking of any substance by any means, including cigarettes, cigars, 
pipes, vaping, electronic cigarettes or other similar electronic smoking devices as defined in Health & 
Safety Code Section 11405, is not permitted on District property. The General Manager shall post 
smoking regulations at conspicuous locations.   

6011.112 Barbecues. Use of barbeques at parks and mini parks is permitted in designated 
cemented areas clear of trees and buildings with prior General Manager authorization. Smokers 
are prohibited. Hot coals may not be disposed of in any parks.  

6011.113  Building Capacity: The occupancy of any District building shall not exceed the posted 
capacity of persons as determined by the Orange County Fire Marshall.  

6011.120 Inflatable Devices: Devices which require inflation by mechanical means or compressed gas 
containers, commonly called “bouncers” or “jumpers” or “laser tag” are not permitted on District property 
unless the Group has paid required fees and provided to the District a valid certificate of insurance for at 
least $1,000,000, naming the District as additional insured. “Bouncers” or “jumpers” which require the use 
of water are not permitted. Helium filled balloons are not permitted in the Rush Park Auditorium. 
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6011.113 Mobile Food Vending Carts:  Mobile food vending carts that serve, dispense or contain heated 
foods are not permitted on District property in connection with a Group and/or a User Permit unless the 
Group has paid required fees and provided to the District a certificate of insurance for at least 
$1,000,000, naming the District as additional insured. 

Adopted:  Resolution 94-4, April 13, 1994 
Approved renumbering & format:  October 8, 2002 
Reaffirmed:  June 10, 2003 
Amended:  August 12, 2008 
Amended:  September 8, 2009 
Amended: October 13, 2009 
Amended: July 10, 2012 
Readopted by Ordinance 2014-02: January 14, 2014 
Amended: November 11, 2014 
Readopted by Ordinance 2014-04: November 11, 2014 
Readopted by Ordinance 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

AGENDA ITEM H-1  

Date: January 13, 2015 

To: Honorable Board of Directors 

From: General Manager 

Subject: AMERICAN CANCER SOCIETY COMMUNITY EVENT 

RECOMMENDATION: 

Approve Special Event Request from the American Cancer Society. 

BACKGROUND: 

The American Cancer Society is requesting the use of Rush Park for a 
special event on June 27, 2014. Board approval for this event is 
required by Board Policy No. 6010.10 because the hours of the event 
(7:00 am to 10:00 pm) exceed the eight-hour limit for an outdoor 
event. 

Staff has reviewed the User Permit application and finds that there are 
no activities which would pose a significant impact to the community. 
Attached is information from the District’s Recreation Superintendent 
which fully describes all aspects of the event and costs which are 
currently known.  

This event has a long history on LAUSD sites which are no longer 
available to the Society. Although the event is not scheduled until 
June, Board approval is needed prior to proceeding with other permit 
requests from County agencies and equipment commitments. 

ATTACHMENTS: 

1. Memorandum from the District’s Recreation Superintendent dated
December 22, 2014 re: American Cancer Society Event. 

2. User Permit Application dated November 6, 2014.

3. Policy No. 6010 Requests for Use of District Parks and Facilities.



  ROSSMOOR COMMUNITY SERVICES DISTRICT 

Special Event Request—American Cancer Society 

DATE:  December 22, 2014 

SUBJECT:  Rush Park Special Event Request—American Cancer Society 

FROM:  Emily Gingras, Recreation Superintendent 

TO:  Jim Ruth, General Manager 

PURPOSE: 

To inform the General Manager on a special event request for use of Rush 
Park from 7:00am to 10:00pm for a fundraiser for the American Cancer Society. 

BACKGROUND: 

District staff recently received a request for the use of Rush Park from 
volunteers for the American Cancer Society. They would like to hold a community 
fundraiser on the grass fields at Rush Park on Saturday, June 27, 2015. Per Policy 
No. 6010.10 this request requires Board approval since the length of the event 
exceeds park use hours and exceeds the eight hour limit for outdoor events.   

SUMMARY: 

Maryam Ahmadinia, a Rossmoor resident and volunteer for the American 
Cancer Society is the applicant for this event. She informs the District that this 
event has previously been conducted at Los Alamitos Unified School sites since 
2005 but the LAUSD is no longer allowing events at their sites forcing the group to 
look elsewhere for their annual fundraiser.  

Ms. Ahmadinia  is requesting park use from 7:00am to 10:00pm with the 
actual event being conducted from 10:00am to 8:00pm. Event details include use 
of all three fields, a stage rental with a DJ and live band performances, light 
towers, food vendors, game booths and bounce houses. A walkathon in an oval 
shape will be setup on the grass area. Event is being coordinated and ran by 25 
main volunteers. They are expecting a total of 250 (approximate) attendees 
scattered throughout the day. The event will be advertised to the public.  

Because the request includes a stage rental and light towers, the County’s 
approval along with the Orange County Fire Authority is also required. If approved 
by the RCSD Board, the applicant will apply with the County and OCFA.  
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ATTACHMENTS: 

1. Application
2. Email from Maryam—Scope of event
3. Site layout

Respectfully submitted by, 

Emily Gingras, Recreation Superintendent & Jessica Verduzco, General Clerk 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

Policy No. 6010 

REQUESTS FOR USE OF DISTRICT PARKS AND FACILITIES 

6010.00 Public Parks and Facilities:  Rossmoor Community Services District (District/RCSD) parks 
and facilities include the Montecito Center, Rossmoor Park, Rush Park, Foster Mini-Park and 
Kempton Mini-Park.   These parks and facilities are managed by the District in response to the needs 
of the residents of Rossmoor and are made available for the use of community-based organizations, 
non-profit organizations, private individuals and commercial groups. The aim of the District is to 
provide parks and facilities that are a benefit and source of pride to the entire community. 

6010.01 General/Short- Term Use: District parks and facilities may be used by groups, 
individuals or organizations. Uses include, but are not limited to: classes, events and 
cultural, educational, health, self-improvement and sports programs. 

6010.02 Dedicated Use: Specific space or rooms within the District may be authorized for 
dedicated use (one to two years) when specifically approved by the Board pursuant to Policy 
No. 6030 Facilities—Dedicated Use. 

6010.03 Long-term Use:  Long-term use shall be limited to between six and twelve months. 
User Requests which do not exceed four days in each month and four hours in each day 
may be authorized by the General Manager. The use of fields shall not exceed 6 
consecutive calendar months. User Permits which exceed these limitations will require 
Board approval.  

6010.10 Limitations:  The General Manager shall have the authority to limit the hours of use for all 
events based on the type of activity planned, proximity to homes, the noise level anticipated from the 
attendees and the availability of parking needed to accommodate the event. Use of a park or facility 
by any group or individual shall not exceed eight (8) hours including preparation time, on any one 
day. Unless otherwise approved by the Board, no outdoor events, including preparation time or clean 
up time, in Rush or Rossmoor Park shall be scheduled to begin before 8:00 a.m. or conclude after 
dusk on non-lighted parks and facilities or 10.00 p.m. on lighted parks and facilities. Preparation time 
includes, but is not limited to, any organized activity such as exercising, warming up, practicing, 
preparation of a field for play, preparation of a facility for the event, or any other activity if it generates 
excessive noise. The General Manager shall make such determinations, consistent with this or other 
applicable Board policies. Such determinations may be appealed to the Board as provided in Section 
6010.80. 

6010.20  Priority of Use:  The use of District parks and facilities shall be awarded in the following 
order of priority: District sponsored activities; Rossmoor community organizations; Rossmoor 
residents; other organizations or individuals. Also, organizations currently using District facilities will 
be given the right of first refusal or to renew their current usage in accordance with the latest fee 
schedule. The General Manager may require documentation to authenticate the addresses and 
identities of the requester and his/her organization. 

6010.30 Sunday Organized Use:  Permits for Sunday organized use of playing fields, other than 
make-up games, will require approval of the Board. Organized use is defined as any group which is 
a member of a league or association whose primary purpose is to participate in a recreational activity 
which has scheduled or regular play and can be identified by a uniform or other recognizable apparel 
or equipment which would indicate that the participants are a part of organized play. Use of a facility 
by an informal gathering such as a family or a social gathering is not considered organized play 
within the meaning of this policy. 
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6010.40 User Permit Procedures:  An applicant for a User Permit must be 18 years of age (See 
Policy 6060.30) in order to apply for the use of a park or facility. The permittee shall make the 
application on forms provided by the District, accompanied by a processing fee. See Policy No. 6015 
Establishment of Fees And Charges For Use Of District Parks, Buildings and Facilities.  It is the 
responsibility of the person in charge of the event, as identified on the User Permit, to enforce the 
rules of this policy.  Failure to enforce the rules of the District’s policies is immediate grounds for 
revocation of a User Permit. 
 

6010.41 Permit Requests and Deposits:  A request for a User Permit should be received by 
the District a minimum of ten (10) calendar days prior to the requested date and may be 
submitted six (6) months prior to the requested date. A “reservation” fee will be required to 
be paid at the time the User Permit is submitted and all other required fees, in accordance 
with Policy 6015, must be paid at least ten (10) calendar days prior to the scheduled event 
or the request is invalid.  If another applicant requests the same facility or field on the same 
date and time, the original applicant will be notified and requested to pay any unpaid fees 
and if that person does not do so within two (2) business days, the later applicant’s request 
will be honored.  In all cases, fees and deposits paid within ten (10) calendar days of the 
scheduled event must be in cash. 
 
6010.42 Response to Applicants:  Unless otherwise specified, the District will make 
reasonable efforts to respond to applicants within five (5) working days of receipt of 
application unless the request requires Board approval or if the General Manager is required 
to research a particular aspect of a request which is not specifically covered by Board policy. 
In the latter case, every attempt will be made to approve or disapprove a User Permit 
Request in a timely manner. 

 
6010.50 District Indemnification: Application for a User Permit for groups of more than 50 individuals 
wishing to use a field or facility must sign the District’s Hold Harmless Agreement. Applications for 
groups of 150 or more individuals must include a Certificate of Insurance naming the Rossmoor 
Community Services District as additional insured and sign the District’s standard Hold Harmless 
Agreement. Insurance coverage shall include Personal Injury, Property Damage and Automobile 
Liability in an amount of not less than one million dollars ($1,000,000) per occurrence / Insurance 
coverage shall also include Worker’s Compensation and Employer’s Liability with limits as required 
by the Labor Code of the State of California, if applicable. 
 
Groups requesting multiple dates of use and any applicants requesting to serve alcohol at Montecito 
Center must then provide a Certificate of Insurance naming the District as additional insured 
regardless of the size of the group.  Applications will not be approved without the required Certificate 
of Insurance and Hold Harmless Agreement first being provided to the District.  The term group as 
used in this policy includes all attendees whether they are participants, fans, observers, guests, or 
invitees of any nature whatsoever. 
 
6010.60 Cancellation of Request By Applicant:  In the event of a cancellation by the applicant, notice 
to the District shall be given as far in advance of the scheduled event as possible. An applicant who 
cancels a reservation may receive a refund for fees or deposits made to the District if the cancellation 
is made at least ten (10) days prior to the scheduled use. The refund will be denied, however, if 
another applicant has requested the same reservation and was denied that reservation because the 
initial applicant was advised of the secondary request and consequently paid all deposits and fees.  
Cancellations that do not meet the ten (10) day calendar deadline, or applications made less than ten 
(10) days in advance of the scheduled event, may receive a partial refund of fees and deposits only if 
the General Manager finds: 
 
     a. The applicant made a reasonably good faith effort to promptly notify the District and the facility 
was subsequently rented for same date and time, or 
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     b. Extenuating circumstances beyond the applicant’s control justify the refund. 
  

In all cases, the processing and cancellation fees will be retained by the District. 
 

6010.70   Cancellation by General Manager: Any reservation may be canceled by the General 
Manager if in his/her judgment the event violates any District policy. In the event of such a 
cancellation, notice shall be given to the applicant as far in advance of the scheduled event as 
possible, with a full refund of all fees and deposits made. 
 
6010.80 Appeal to the Board:  An applicant for a User Permit or any other interested person who  
disputes the decision of the General Manager regarding an application or other matter regarding a 
User Permit may appeal that decision to the Board by filing a written request to the General Manager 
for the matter to be placed on the agenda for the next scheduled Board meeting and payment of the 
appeal fee as set forth in the fee schedule. 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: October 8, 2002 
Amended: August 10, 2004 
Amended: March 8, 2005 
Amended: August 12, 2008 
Amended: July 14, 2009 
Amended: July 10, 2012 
Readopted by Ordinance 2014-01: January 14, 2014 
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