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AGENDA 
BOARD OF DIRECTORS 

ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

REGULAR MEETING 
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Rossmoor, California 
 

Tuesday, August 8, 2017 
 

7:00 p.m. 
____________________________________________________________________________________________________ 
 
This agenda contains a brief description of each item to be considered. Except as provided by law; no action shall be 
taken on any item not appearing in the agenda. To speak on an item, complete a Speaker Request Form(s) identifying the 
item(s) and topic and deposit it in the speaker request box. To speak on a matter not appearing in the agenda, but under the 
jurisdiction of the Board of Directors, you may do so during Public Comments at the beginning of the meeting. Speaker 
request forms must be deposited prior to the beginning of Public Comments. When addressing the Board, it is requested 
that you state your name for the record. Address the Board as a whole through the President. Comments to individual 
Directors or staff are not permitted. Speakers are limited to three (3) minutes per item with nine (9) minutes cumulative 
for the entire meeting. Supporting documentation is available for review in the Rush Park main office, 3001 Blume Drive, 
Rossmoor, 90720—9:00 am - 5:00 pm, Monday-Friday. The Agenda is available online at: http://www.rossmoor-csd.org. 
Meetings are broadcast live on LATV-3 and may also be viewed on Vimeo.com or on our website at http://www.rossmoor-
csd.org. 

 

A. ORGANIZATION 
  
 1. CALL TO ORDER:  7:00 p.m. 
 
 2. ROLL CALL:   Directors Casey, DeMarco, Kahlert, Nitikman,    
     President Maynard 
      

3. PLEDGE OF ALLEGIANCE  
 

4. PRESENTATIONS  
 
 a. Orange County Sheriff Lt. Jeff Puckett  re: Quarterly Crime Statistics. 
  

B. ADDITIONS TO AGENDA – None 
 

In accordance with Section 54954 of the Government Code (Brown Act), action may be taken on items not on the 
agenda, which was distributed, if: 

 
A majority of the Board determines by formal vote that an emergency exists per Section 54956.5 (for 
example, work stoppage or crippling disaster which severely impairs public health and/or safety); or 

 
Two-thirds (2/3) of the Board formally votes or, if less than 2/3 of members are present, all of the Board 
members present vote, that there is a need to take immediate action, which arose after the agenda was 
posted. 

 
C. PUBLIC FORUM 
 

Any person may address the Board of Directors at this time upon any subject within the jurisdiction of the Rossmoor 
Community Services District; however, any matter that requires action may be referred to Staff at the discretion of 
the Board for a report and action at a subsequent Board meeting. 
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D. REPORTS TO THE BOARD 
 
 1.  RECEIVE AND FILE: QUARTERLY STATUS REPORT 
 
 2.  RECEIVE AND FILE: QUARTERLY RECREATION REPORT 
 
 3.  RECEIVE AND FILE: QUARTERLY TREE REPORT 
  
 4. RECEIVE AND FILE: GENERAL MANAGER’S ANNUAL REPORT TO THE BOARD 
 
E.  CONSENT CALENDAR 
 
 1. MINUTES 
 
  a. Regular Board Meeting of July 11, 2017. 
 
 2.  JUNE REVENUE AND EXPENDITURE REPORT. 
   

Consent items are expected to be routine and non-controversial, to be acted upon by the Board of Directors at one 
time.  If any Board member requests that an item be removed from the Consent Calendar, it shall be removed by the 
President so that it may be acted upon separately.           

 
F. PUBLIC HEARING-None.  
 
G. RESOLUTIONS-None 
 
 ORDINANCES—None   
         
H. REGULAR CALENDAR 
 
 1. DISCUSSION AND POSSIBLE ACTION RE: EXTENSION OF AGREEMENT TO PROVIDE AUDITING 
 SERVICE WITH ROGERS, ANDERSON, MALODY & SCOTT, LLP 
 
 2. DISCUSSION AND POSSIBLE ACTION RE: RENEWAL OF PROFESSIONAL SERVICES  AGREEMENT 
 TO PROVIDE TENNIS INSTRUCTION AT ROSSMOOR PARK-FERNANDO MOLINA 
 
 3. DISCUSSION AND POSSIBLE ACTION RE: APPROVE EXTENDED HOURS REQUEST FOR USE OF 
 RUSH PARK FOR ANNUAL SCHOOL GHOUL 5K RUN: GUS QUINONEZ 
 
 4. CHURCH OF CHRIST EXTENDED HOURS FACILITY REQUEST FOR USE OF RUSH PARK 
 AUDITORIUM AND KITCHEN ON THANKSGIVING DAY HOLIDAY 
 
 5. DISCUSSION AND POSSIBLE ACTION RE: RUSH PARK BOND REINVESTMENT. 
  
1. GENERAL MANAGER ITEMS   
  

This part of the Agenda is reserved for the General Manager to provide information to the Board on issues that are 
not on the Agenda, and/or to inform the Board that specific items may be placed on a future Agenda.  No Board 
action may be taken on these items that are not on the Agenda. 

 
J. BOARD MEMBER ITEMS 
 

This part of the Agenda is reserved for individual Board members  briefly to make general comments, 
announcement, reports on his or her own activities, and requests of staff, including that specific items be placed on 
a future Agenda. The Board may not discuss or take action on items that are not on the Agenda.  

 
K. CLOSED SESSION: None 
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L. ADJOURNMENT 
 

It is the intention of the Rossmoor Community Services District to comply with the Americans With Disabilities Act 
(ADA) in all respects.  If, as an attendee or a participant at this meeting, you will need special assistance beyond 
what is normally provided, the District will attempt to accommodate you in every  reasonable manner. 

 
Please contact the District Office at (562) 430-3707 at least forty-eight (48) hours prior to the meeting to inform us 
of your particular needs and to determine if accommodation is feasible.  Please advise us at that time if you will 
need accommodations to attend or participate in meetings on a regular basis. 

 
Pursuant to Government Code Section 54957.5, any writing that: (1) is a public record; (2) relates to an agenda 
item for an open session of a regular meeting of the Board of Directors; and (3) is distributed less than 72 hours 
prior to that meeting, will be made available for public inspection at the time the writing is distributed to the Board 
of Directors. 
  
Any such writing will be available for public inspection at the District offices located at 3001 Blume Drive, 
Rossmoor, CA 90720.  In addition, any such writing may also be posted on the District’s web site at www.rossmoor-
csd.org. 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

 
AGENDA ITEM A-4a. 

 
 
Date: August 8, 2017 
 

To: Honorable Board of Directors 
 

From: General Manager 
 

Subject: OCSD QUARTERLY CRIME STATISTICS  
  

RECOMMENDATION: 
 
Receive presentation. 
 
BACKGROUND: 
 
The report reflects the order of presentations for your Regular 
February Meeting of the Board. 

 
 a. O.C. Sheriff’s Department Lt. Jeff Puckett Re: Quarterly 
 Crime Statistics. 
 

ATTACHMENTS 
 
1. Quarterly Crime Statistics 
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ORANGE COUNTY SHERIFF’S DEPARTMENT 
 

Rossmoor Crime Report 
2nd Quarter   
April—May—June 2017 

Monthly Summary of Crimes 

 

April 2017 
 

 
Petty Theft (PC 488) 

1. 04/10/17:  11000 block of Loch Lomond, a purse, registration and key was taken from 
   an unlocked vehicle. 

2. 04/10/17:  12000 block of Montecito, an unsecured tool box was taken from the back 
   of a truck while victim was inside the residence overnight.   

 

 

Page 8 of 113



ORANGE COUNTY SHERIFF’S DEPARTMENT 
 

Rossmoor Crime Report 
2nd Quarter   
April—May—June 2017 

Monthly Summary of Crimes 

 
 

May 2017 
 
 
Residential Burglary (PC 459): 
 05/26/17:  12000 block of Montecito, two bikes were taken from an unlocked garage. 
 05/07/17:  3000 block of Yellowtail, suspect pried open a back window to gain entry, loss 
        of jewelry. 
 05/05/17:  12000 block of Christy, forced entry through the front door, loss of jewelry and 
        a wallet. 
 
Petty theft (PC 488): 
 05/30/17:  12000 block of Argyle, suspect removed sunglasses, ID, keys and a charging 
         cable from an unlocked vehicle. 
 05/23/17:  12000 block of Wallingford, a keyboard, watch and other items were taken f
          rom a vehicle, victim unsure if the vehicle was locked. 
 
Grand theft (PC 487): 
 05/23/17:  12000 block of Montecito, a laptop, a bag and other items were taken from an 
           unlocked vehicle. 
 05/08/17:  3000 block of Tucker, a catalytic converter was taken from a vehicle. 
 05/03/17:  2119 hours—2000 block of Yellowtail, a catalytic converter was taken from a 
         vehicle. 
 05/03/17:  1659 hours—3000 block of Orangewood, a tailgate was taken from a vehicle. 
 05/03/17: 1142 hours—12000 block of Martha Ann, a catalytic converter was taken from a  
        vehicle.  
 05/03/17:  0713 hours—2000 block of St. Albans, a catalytic converter was taken from a 
         vehicle.  
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ORANGE COUNTY SHERIFF’S DEPARTMENT 
 

Rossmoor Crime Report 
2nd Quarter   
April—May—June 2017 

Monthly Summary of Crimes 

 

June 2017 
 
 
Residential Burglary (PC 459R) 

1. 06/26/17:  11000 block of Argyle, tools were taken from an unlocked garage. 

2. 06/21/17:  3000 block of Tucker, suspects entered through back windows, unknown 
   loss, victims were on vacation. 

3. 06/14/17:  12000 block of Montecito, a snowboard was taken from an unlocked      
     garage. 

4. 06/13/17:  12000 block of Montecito, various power tools were taken from an           
     unlocked garage. 

 

Vehicle Burglary (PC 459V) 

1. 06/20/17:  3000 block of Rowena, a laptop bag and laptop which were on the back seat 
   in plain sight, were taken from a vehicle. 

2. 06/13/17:  11000 block of Wallingsford Road, cash and a gas card were taken from a 
   vehicle.   

 

 

Grand Theft (PC 487) 

1. 06/07/17:  3000 block of Druid Lane, numerous items were taken from an unlocked 
   vehicle.   
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ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

AGENDA ITEM D-1 
 
 
Date: August 8, 2017 
 
To: Honorable Board of Directors 
 
From: General Manager 
 
Subject: QUARTERLY STATUS REPORT 
 
RECOMMENDATION: 
 
Receive and file. 
 
BACKGROUND: 
 
The Quarterly Status Report is formatted to keep the Board informed 
of the current status of District goals and objectives. It is also 
intended that these reports convey status, priority and milestones in 
order to assist the Board in its decision making process and to better 
direct staff and resources.  
 
ATTACHMENTS:   
 
1. Second Quarter FY 2016-17 Status Report.  
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SECOND QUARTER FY 2017-2018 
STATUS REPORT 

 
 
 
 
 
 
 
GOAL I—SAFETY: The District will use all possible means to ensure the safety of the community through 
the utilization of its public safety resources. 
 
 Objective 1: Meetings with County Sheriff The General Manager has met or discussed with 
members of the Orange County Sheriffs Department on several occasions during the quarter to discuss 
issues of public safety. The RHA has informed us that they are researching the replacement of 
Rossmoor’s aging Neighborhood Watch signs and recruiting for new Block Captains. 
 
 Objective 2: Meetings with OCFA No reportable issues. 
 
 Objective 3: Street Lighting The General Manager continued to work with the County of Orange 
and Southern California Edison Co. to explore additional street lighting on Montecito Rd. All groups 
involved are working together on resolving these issues for the safety of our residents. 
 
GOAL II—FINANCIAL STABILITY: The District will maximize its available resources and ensure financial 
stability by maintaining a balanced budget and adhering to all applicable financial policies. 
 
 Objective 1: Grant Funds Staff is anticipating Grant Funds to become available and is collecting 
bids for the Rush Park parking lot, Rossmoor Park Playground, etc. to apply for Grants as soon as they 
are listed. 
 
 Objective 2: Investments As a result of the low interest rates currently available, all of the 
District’s idle funds are invested in LAIF. When the investment environment improves, 
recommendations for other investment opportunities will be presented to the Investment Committee. 
Approximately half of the Rush Park Bond Reserve has matured.  The reinvestment is being presented to 
the Board for a decision. 
 
 Objective 3: Community Volunteers There are currently no District needs which have been 
identified as opportunities for volunteers. As these opportunities may arise, an effort will be made to 
seek out volunteer assistance.  
 

MISSION STATEMENT: The mission of the Rossmoor Community Services 
District is to provide superior, cost-effective, services that enhance the quality 
of life for the residents of Rossmoor. 
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 Objective 4: User Fees Staff has reviewed the District’s User Fees and comparing nearby cities’ 
User Fees to determine if they should be adjusted.  Staff will submit their findings at the next 
Parks/Facilities Committee meeting in August. 
 
 Objective 5: Fiscal Status A CIP Committee Meeting was held on June 1, 2017 to review the 
Estimates to Close, CIP Budget, Preliminary Budget and Project List. A Budget Committee Meeting was 
held in May to review the 2016-2017 Estimates to Close, the Five Year Fiscal Plan, and the 2017-2018  
Preliminary Budget, which was approved by the Board at the June 13, 2017 Board Meeting.  
 
GOAL III—URBAN FOREST: The District will promote, protect and maintain a healthy urban forest in 
Rossmoor. 
 

 Objective 1: Diversity of Parkway and Park Trees The District continues to plant a variety of 
parkway trees that are diverse in species and consistent with like species on a particular block or street. 
As certain species become susceptible to pest or disease problems, they are removed from the list. 
Species that are determined to be suitable for street trees are added to the list as they become available 
through nurseries and the District’s contract arborist. Trees are planted in parks on a continuous basis, 
to replace trees that have been removed. 
 
 Objective 2: Trimming of Parkway Trees District trees are pruned on a four-year grid cycle. 
Rossmoor is divided into four districts or grids, with one district being trimmed each year. The annual 
‘Grid Trim’ for District 3 will begin in fall of 2017. Off-grid trims were completed as needed, for crown 
thinning and young tree structural pruning. The District continues to work with Orange County Public 
Works toward the completion of safety and clearance trims.  
 

Objective 3: Condition of Park and Parkway Trees  Rossmoor trees continue to be monitored 
regularly for health, maintenance and safety issues. The urban forest of Rossmoor has been greatly 
affected by drought and disease. Mature trees that were planted when the neighborhood was built 
continue to decline due to age and stress from environmental and biological issues such as drought, 
pests and disease. The District continues to water young trees that are not being watered by residents 
and mature trees which have been affected by the drought and are not watered by residents.  White 
Alder and Crape Myrtle trees in the District continue to be killed off by a root rot disease. Bacterial 
Scorch continues to infect Liquidambar, Magnolia trees and other species of trees in Rossmoor. 
Rossmoor Sycamore trees continue to be monitored for a devastating pest/disease complex caused by 
the Polyphagous Shot Hole Borer.  

 
 Objective 4: Educating the Public on Benefits and Care of the Urban Forest Inquiries and concerns 
from residents are addressed by the RCSD Tree Consultant. Informational brochures and flyers are 
continually provided to residents, Realtors and contractors. Arboriculture related articles continue to be 
published in RCSD newsletter and website. Rossmoor Community Festival/Rossmoor Arbor Day 
Celebration for Tree City USA Qualification: Urban Forest display with a poster and brochures. Rush Park 
tree planting of 3 new trees took place in May. 
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 GOAL IV—PROPERTY MAINTENANCE: The District will endeavor to ensure that all of its properties are 
maintained in a safe and proper working order. 
 
       Objective 1: Inspection of the District Properties:  The District is in the process of updating all the 
interior and exterior lighting in all District facilities and parks. Staff is in the process of replacing some of 
the broken components from the playground equipment at Rossmoor Park. 
 
         Objective 2: Maintenance of District Properties: District staff continues watering newly planted 
trees throughout the district once per week. Electrician is working on a quote for the installation of the 
electrical connection for the Winter Festival lights.  Air conditioning units were serviced in all facilities, 
BrightView aerated all the turf areas, roto-tiled sand pits at Rossmoor and Rush park playgrounds to be 
ADA compliant. BrightView also applied weed control to all the turf areas to control the weeds and 
washed tennis and basketball courts as part of the maintenance contract. 
  
       Objective 3: Maintenance Record Keeping: Bright View is in full compliance with the landscaping 
maintenance contract. 
 
        Objective   4: Water Conservation:  The District is in full compliance with the Golden State Water 
Department. 
 
        Objective 5: Best Practices for Conservation of Resources The District will continue implementing 
ways and solutions for best practice to save water and maintain parks safe and looking good.   
 
GOAL V—RECREATION: The District will endeavor to create a livable community and promote healthy 
lifestyles aimed at enhancing the quality of life through use of recreational activities 
 
 Objective 1: Special Events Recreation staff recently offered promotional materials at the 4th of 
July Fireworks Spectacular event in collaboration with the City of Los Alamitos. The Recreation 
Department is also midway through the summer special event offerings such as Movies, Concerts and 
Shakespeare in the Park. Planning is underway for another winter special event as well.   
 
 Objective 2: Recreation/Athletic Facilities Playgrounds are being checked for any needed 
replacement/repair parts and will be ordered and installed upon arrival as needed. The Rossmoor Park 
Community Center is being utilized by the Youth Center’s Summer Day Camp program as well as the 
Children’s Garden Preschool. Storage container at Rossmoor Park is helping with any previous issues 
with storing items. 
 
 Objective 3: Accessibility of Recreation/Athletic Facilities Recreation staff continues to research 
ideas for revenue sharing programs and class offerings to the community.    
 
 Objective 4: User Fees-Recreation/Athletic Facilities Recreation staff is currently in the process  
of analyzing and comparing user fees from the surrounding areas as well as continued monitoring of 
Contract Services Agreements (CSA’s) for commercial use of District Property. 
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GOAL VI—COMMUNICATION: The District will expand upon the availability of information to Rossmoor 
residents by communicating important and timely information. 
 
 Objective 1: District Website/Social Media Phase 1 of the District website redesign was 
completed last quarter. The site has seen a lot of web traffic due to its engaging content and responsive 
design which easily adapts across a variety of platforms and mobile devices. The website is in full 
compliance with the latest government agency transparency requirements.  
 
Phase 2-RecDesk Community Portal Upgrade has also been completed. The redesign coordinates with 
the District’s main website and allows for Phase 3 expansion of programs, online tennis and picnic site 
reservations and online payments. Website additions include Summer Events (Movies, Concerts, 
Shakespeare), All New Youth Center Summer Day Camp Program, Quick Links for Community Traffic, 
Community Activism, County Links, Vacation Home Checks, Ready OC, Urban Forest, etc. and the latest 
board meeting agendas and video links. Website traffic continues to increase. 
 
We have worked with U.S. Bank to upgrade our Point of Sale (POS) while maintaining our PCI 
Compliance for processing in-house credit card payments and other point of sale services. The new 
device has been implemented and is working very well allowing staff to accept credit card payments 
with ease. We have received positive feedback from patrons. 
 
The upgrade of the District’s email exchange service to Microsoft Office 365 has proven to be very 
successful. All District iPads have been reconfigured to work with the new email service. We are pleased 
with the many new features, accessibility and capabilities of the MS Office 365 platform. District Staff 
really likes the modern, streamlined, cloud-based email and office suite.  
 
The Winter Festival Committee will begin planning the design, branding and advertising strategies for 
this year’s 3rd Annual Rossmoor Winter Festival and the 60th Anniversary of the Community of Rossmoor. 
The Rossmoor Winter Festival will be upgraded to reflect the changes. Promotion will include advertising 
via the website, e-blasts, press releases, banners and social media. 
 
 Objective 2: Quarterly Newsletter The summer edition of the newsletter was sent and emailed in 
July. The publication covered several timely and popular topics, featuring the District’s street lighting 
LED upgrades on Montecito Road. Articles addressed the County’s launch of the myOCgov mobile app, 
the schedule of summer events, new website features and more. The newsletter continues to receive 
positive feedback and new e-subscribers. It also drives significant web traffic to the District website. 
  
 Objective 3: Community Input Several E-blasts and bulletins were sent out encouraging the 
public’s attendance at the RCSD Board Meetings to discuss and receive input on issues of community 
concern such as the LA Fitness Project in the Shops at Rossmoor and the Proposed Foster Road Bike 
Route Parking Restrictions Removal. A Community Activism Page was added to the District website to 
provide an informational resource for these issues. Social Media Campaigns and post sharing have 
generated reciprocity as well as positive community feedback. We continue to receive inquiries and 
communications from the public via our website contact form. 
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 Objective 4: Promotion of District Programs The District’s newsletter, e-blasts, flyers, brochures, 
signs, banners, website posts, and social media continue to be successfully utilized in the promotion of 
District programs and events and have proven to be budget-friendly and effective.  
 
GOAL VII—COOPERATIVE RELATIONSHIPS: The District will endeavor to work closely with other local, 
state and federal agencies. 
  
 Objective 1: Los Alamitos School District The General Manager has met on several occasions with 
LAUSD during the quarter to discuss matters of general interest. 
 
 Objective 2: Neighboring Jurisdictions The General Manager has met with/had discussions with 
officials from the City of Los Alamitos and the City of Seal Beach on several occasions to discuss matters 
of general interest. 
 
 Objective 3: County of Orange The General Manager has had discussions with the County 
Supervisor’s office and LAFCO Board members and staff on several occasions to discuss matters of 
general interest.  
 
GOAL VIII—NEW INITIATIVES: The District will evaluate new initiatives as they come to the attention of 
the Board. 
 

 Objective 1: Community Concerns The General Manager has met with residents on various issues 
including parking, traffic, and street sweeping issues which did not rise to a level requiring Board action. 
Other, more complex requests related to the LA Fitness Project and Foster Road Bike Lane Issue, and 
outside the RCSD’s jurisdiction, were dealt with through a combination of public forum opportunities, 
public outreach and meetings with the appropriate community leaders. 
 

 Objective 2: Report to the Community The community is kept apprised of community issues 
through Reports to the Board as a part of the District’s monthly Board meetings, the District’s website 
and through dissemination of the Quarterly Newsletter, email blasts and social media. 
 
GOAL IX—CLEAN STREETS: The District will effectively manage street sweeping operations in the 
community. 
 
 Objective 1: Regular Street Sweeping The street sweeping contract with the R.F. Dickson Co. 
remains in place with no reportable issues. 
 
 Objective 2: Street Sweeping Enforcement  No reportable action. 

Page 17 of 113



 
 

ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

AGENDA ITEM D-2  
 

 
Date: August 8, 2017 
 
To: Honorable Board of Directors 
 
From: General Manager 
 
Subject: QUARTERLY RECREATION REPORT  
 
RECOMMENDATION: 
 
Receive report. 
 
BACKGROUND: 
 
Attached is the Quarterly Recreation Report for the 2nd Quarter of the 
2016-2017 Fiscal Year. This report is intended to provide the Board 
with the status of the activities and programs being performed in the 
furtherance of the District’s recreation program. The report was 
prepared by the District’s Recreation Superintendent, Chris Argueta. 
  
ATTACHMENTS: 
 
1. Second Quarter Recreation Report. 
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RCSD RECREATION DEPARTMENT 
QUARTERLY REPORT TO THE BOARD                                                                                       

April, May, June 2017 
____________________________________________________________________________ 

 
SUMMARY 
 

Summer events are in full swing and the District’s Recreation Department continues to offer a 
variety of programs and activities for Rossmoor residents and the supportive community that is here. The 
Recreation Department continues to partner with the Los Alamitos Youth Center to provide Rossmoor 
Park’s After School program—R.A.S.C.A.L.S. which continues to improve and grow. The Recreation 
Department will also again be offering a combination of the summer series events with Concert and 
Movies in the Park as well as Shakespeare in the park. 
 

Recreation staff has recently completed the following: 
• Collaborated with Los Alamitos Youth Center’s after school program 
• Providing youth activities at the RCSD festival booth 
• Offering Instructional Tennis lessons  
• Assisted in coordination of the annual Rossmoor Community Festival 
• Coordinating the Youth Center’s Annual Summer Day Camp Training 
• Securing Sheriff presence at special events  
• Coordination of pre-movie event offerings 
• Monitoring the recent conclusion of LAGSL’s spring season 

  
 The District’s Recreation Department continues to partner with the Los Alamitos Youth Center 

to offer an afterschool program for up to 25 participants on weekdays after school. The program has been 
creatively named R.A.S.C.A.L.S. which stands for Rossmoor After School Club and Academic Learning 
Services. The program is staffed by two (2) counselors and they offer a variety of activities for youth ages 
5-12. The program is fully funded by the Youth Center. 

 
For the eighth consecutive year, Recreation staff attended pre-festival committee meetings and 

assisted with event setup and takedown for the Annual Rossmoor Community Festival. In recent years’ 
the festival committee has done a wonderful job in event organization, marketing, live stage performances 
and event offerings. The RCSD booth was once again a popular destination for youth participating in free 
arts and crafts activities. The addition of movie and concert posters that allowed patrons to vote on this 
summers’ last movie seemed to be well received. Mary Kingman, the District’s Tree Consultant provided 
some educational material about the tree located throughout Rossmoor and also provided tree activities 
for the children to meet Rossmoor’s requirements to celebrate Arbor Day as part of the District’s Tree 
City USA designation. 

 
For the 2017 Festival, the weather looked like it could possibly dampen the event but the sun 

eventually shined through and it turned out to be a fun filled day overall. The Festival Committee also 
again requested attendants for rides and attractions to ensure the highest quality of service for festival 
attendees which helps make everything seem to run smoother. A lower stage was brought in for this 
year’s festivities due to the County of Orange permit regulations for special events changing recently that 
also came with an increased cost for a higher stage. The final event stage was just fine and the festival 
continued to bring out many of the Rossmoor residents that came out and enjoyed a great event with great 
weather. 

 
The District’s Tennis Instructor Fernando Molina continues to offer private and group lessons 

throughout the summer months that will focus on fundamentals, proper technique, footwork, and match 
play strategy. Fernando is a USTPA Certified Tennis Professional who has been teaching the 
fundamentals of tennis for over 35 years. 
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The Youth Center recently welcomed new and returning Day Camp Staff to their annual staff 
training and orientation. New and returning staff competed in ice breakers, games and team building 
activities as motivators for the summer program coordinated by the Youth Center summer camp staff and 
district staff.  

 
Due to the overwhelming popularity of the District’s summer special event offerings, the 

Sheriff’s Department will continue to be placing a deputy at each of the District’s concerts and movies. 
Additionally, district staff will be offering children’s activities at each of the Movies of the Park events.  

 
The Rossmoor Women’s Club recently conducted a small vendor fair and lunch following their 

annual Garden Tour event. District’s Recreation staff was present to monitor this event as well. 
Fortunately, the County and OCFA informed the District that neither event would require permits from 
their agencies. However, some staff coordination with the OC Health Care Agency was required for food 
truck licensing requirements.  
 

Pre-movie activities will continue to be coordinated and offered for the duration of the summer 
events including arts and crafts activities and bounce houses for the showing of Sing, Lego Batman, and 
Moana. The concerts prior to the movies this summer include Elm Street Band, King Salmon and 
Smokin’ Cobras.  

 
The LAGSL recently wrapped up their 2017 spring season. It was another successful season and 

the LAGSL was again in full compliance of the MOU. Due to the increasing amount of tournaments 
being played again this year, LAGSL decided not to have their annual tournament at Rush Park in order 
to focus more on other tournaments that they are a part of. This year the LAGSL 8 and under Red All Star 
Team went on to win the Central District Championship where they went undefeated in the tournament 
and will allow them to go play in Lancaster as 1 of the 27 teams competing for the State Championship.  

 
The District’s Recreation Department continues to work on the following: 

• Completion of the District’s summer special event offerings 
• Meeting for Rossmoor Winter Festival—2017 
• Coordination with the Youth Center for their summer day camp and after school 

programs 
• Ongoing training of District staff on new and current software programs 

 
The District’s Recreation Department will continue the coordination of the winter event to the 

District’s community offerings. Currently, quotes are being gathered for staging, lighting and event 
offerings.  
 

With the completion of the Rossmoor Park Summer Day Camp around the corner, the District’s 
Recreation Department will soon begin monthly activity collaboration with the after school program 
coordinator. The Cooperative Programming Agreement (CPA) spells out that program evaluations will be 
conducted monthly to ensure a quality program is being offered within District Property.  
 

As the competitive housing market continues, Rossmoor continues to see an increase of young 
families being added to the neighborhood. There is no time like the present to provide expanded services 
to these folks and the seniors that continue to make Rossmoor their forever home. As summer ends and 
fall begins, the District’s Recreation Department will be exploring ways to add to the District’s offerings 
for all ages of residents.  
 
Respectfully Submitted By 
Chris Argueta,  
RCSD Recreation Superintendent 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

AGENDA ITEM D-3  
 

 
Date: August 8, 2017 
 
To: Honorable Board of Directors 
 
From: General Manager 
 
Subject: QUARTERLY TREE REPORT  
 
RECOMMENDATION: 
 
Receive report. 
 
BACKGROUND: 
 
Attached is the Quarterly Tree Report for the 2nd Quarter of the 2016-
2017 Fiscal Year. This report is intended to provide the Board with the 
status of the work being performed in the maintenance and 
preservation of the community’s urban forest. The report was 
prepared by the District’s Tree Consultant, Mary Kingman. 
  
ATTACHMENTS: 
 
1. Second Quarter Tree Report. 
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Month
Safety Trim 

OCPW
Small     

Trim WCA
Medium 

Trim WCA
Large 

Trim WCA
24" Box 

Plant

Sp 24" or 
36" Box 

Plant

Small 
Tree 

Removal

Tree 
Failures - 
Weather

Tree 
Removals - 
Parkways

Tree 
Removals  

Parks
Resident       

Service Request
July-16 21 12 3 36 65

August-16 34 1 83
September-16 6 29 24 5 5 48

1st Quarter Totals 34 50 36 9 36 196
October-16 101 59 43 41

November-16 11 297 179 10 2 35 72
December-16 291 184 38 20

2nd Quarter Totals 11 689 422 48 2 78 133
January-17 1 2 45

February-17 25 39 3 12 28 3 42
March-17 2 47

3rd Quarter Totals 25 1 39 3 2 14 28 3 134
April-17 5 26
May-17 5 28 29 28
June-17 27 1 2 21

4th Quarter Totals 5 33 56 1 2 75
FY 2016/2017 Totals 118 28 1488 984 286 8 26 32 284 11 1076

STATUS

WCA
Replacement Plantings On/G
Vacant Site Planting P
Off-Grid Maintenance Trims On/G

OCPW
On/G
On/G

RCSD
On/G
On/GSmall Branch Pruning - Sucker Growth, etc.

2016/ 2017 Tree Trimming, Planting, Removals, Failures and Service Requests

CURRENT ACTIVITIES
Key: C=Complete  I/P=In Progress  On/G=Ongoing  P=Pending

Tree Removals
CountySafety Trims

Tree Watering
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ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

AGENDA ITEM D-4  
 

 
Date: August 8, 2017 
 
To: Honorable Board of Directors 
 
From: General Manager 
 
Subject: GENERAL MANAGER ANNUAL REPORT 
 
RECOMMENDATION: 
 
Receive and file report. 
 
BACKGROUND: 
 
The General Manager is pleased to present the 2016-2017 Annual 
Progress Report to the Rossmoor Community Services District Board 
of Directors highlighting the many accomplishments of District Board 
and Staff over the past year. We have assembled a great team of 
people who work hard for the Rossmoor Community and have created 
many noteworthy programs, achievements, technological 
advancements and innovations to continue to improve our services to 
the Rossmoor Community and are outlined in the attached report. 
 
  
ATTACHMENTS: 
 
1. General Manager’s Annual Report to the Board 
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General Manager’s 
Annual Report to the Board 

 

Rossmoor Community Services District 
 

I am pleased to present the 2016-2017 Annual Progress Report to the Rossmoor Community 
Services District Board of Directors highlighting the many accomplishments of District Board 
and Staff over the past year. We have assembled a great team of people who work hard for the 
Rossmoor Community and have created many noteworthy programs, achievements, 
technological advancements and innovations to continue to improve our services to the 
Rossmoor Community. These are outlined as follows: 

Administrative 
♦ Montecito Road Street Lighting LED Conversion: Upgraded 26 incandescent lamps to 

LED to improve safety and security for a cost of $9,500 offset by reduced energy costs 
with a payback period of 4 years. 

♦ Rossmoor Park Light Pole & Fixture Replacement: The District replaced 6 
deteriorated light poles and converted light fixtures from incandescent to LED. 

♦ Operational & Maintenance Improvements: See attached list of operational and 
maintenance improvements accomplished in 2016-2017. 

♦ Rossmoor Park Storage Unit: District installed needed storage unit at Rossmoor Park. 
♦ File Management and Shredding: The District has contracted with Bob Marsh with The 

File Depot to systemize, reorganize store and archive the District’s Files. Approximately 
50 boxes were shredded or disposed of, with an additional 20 boxes stored offsite with 
File Depot who will maintain them in accordance with the District’s Records Retention 
Policy.  

♦ General Manager Contract Renewal: 
♦ Additional Fitness Instruction Contracts Implemented: In addition to the initial 

Happy Hour Fit Club Contract, the District has acquired 3 additional instructors and 
currently manages a total of 4 Fitness Instruction Contracts. 

♦ HTGroup Contract Renewal: The HTGroup Contract was renewed by our Board for 
one year at a substantially reduced cost. 

♦ Rush Park Parking Lot Repair & Tree Removal Project: Deferred by Board to as yet 
undetermined time in the future. Focus on building up reserves to address short and long 
term capital needs. 
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Rossmoor Community Services District 
 

Finance 
♦ Budget Adoption: The Fiscal Year 2016-2017 will be closing with approximately 

$30,000 to be added to the reserves.  The FY 2017-2018 Budget has been approved by 
the Board. If no unanticipated expenses for repairs or replacements are required, the 
Budget is currently showing approximately $95,000 that will be available to add to the 
reserves at the end of the 2017-2018 Fiscal Year. 

♦ 2017 Audit: The FY 2016-2017 Audit has been scheduled for August 15.  In the pass 
years we have passed the audit with no discrepancies or recommendations and expect this 
year will have the same outcome. 

♦ 5-Year Fiscal Plan: The Five-Year Fiscal Plan was updated to include FY 2015-2016 
and approved by the Board in accordance with Board Policy. 

♦ 3-Year CIP Plan: Was updated and approved by the Budget Committee. 
♦ Unbudgeted Maintenance Items: List of items requiring immediate attention in FY 

2016-2017 and successfully completed. See attached list. 

ParkOperations & Maintenance 
♦ Valleycrest Merger with Brightview: Transition has been smooth once new staff was 

trained in our contract requirements and standards. Monthly reports have been timely and 
confirm compliance. 

♦ Rush Park Playground Area Canopy Installation: New canopy is being enjoyed by 
many park patrons on a daily basis. 

♦ Kempton Park Educational Demonstration Garden Project: Was designed and 
installed at Kempton Park in cooperation with the RHA and Eagle Scout Owen Pearce 
and spearheaded by the Kevin Pearce family. The California Native Plants, Drought 
Tolerant Demonstration Garden and memorial bench additions have been completed. At 
the request of the community a new tetherball has been installed. A new security light 
pole and fixture installation is planned with system wide LED upgrades. 

♦ New 2016 Ford Maintenance Truck: Maintenance Division purchased a new 2016 Ford 
pickup truck. 

♦ Drought Watering Restrictions Removal: After 3 years of drought, the Governor 
removed all drought restrictions and our agency is back to the normal watering schedule. 
The irrigation system has been upgraded with new technology and sprinkler heads have 
been converted to more efficient models. 
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Rossmoor Community Services District 
 

Recreation  
♦ Annual 4th of July Fireworks Spectacular Celebration: Co-sponsorship/Budget 

Increase. Rossmoor was once again a co-sponsor at the Joint Forces Training Base event. 
There was an increase in the event’s budget due to a loss of sponsors, vendors, and more 
restrictions for use of the training base. In response, all co-sponsors were asked to 
contribute an additional $2,500 to help with the increased cost of the event.  Other 
possible locations are being researched for future events. 

♦ Rossmoor Winter Festival /60th Anniversary Celebration: Another successful Winter 
Festival has come and gone and we are already getting ready for this year’s upcoming 
event on Dec. 8th. The last event was a great success and there was a great showing by 
the community who came out and joined us for the festivities. We are looking into 
possibly incorporating the 60th anniversary of Rossmoor into the event as well this year.  

♦ Fees and Charges Revisions 2017-2018: Facility fees and charges have been updated 
with several adjustments proposed for the parks and facilities committee and board 
consideration at the September Board Meeting. Staff is still researching the possibility of 
hosting weddings and is in the process of seeking professional advice on this matter to 
explore the possibilities of such a venture before further review by the Parks and 
Facilities Committee and ultimately the Board. 

♦ Summer Programming & Attendance—Concerts/Movies/Shakespeare: Rossmoor 
summer events have steadily become more and more popular, increasing in size and 
attendance over the past couple of years. This summer the crowds have been bigger at all 
events, close to 1,100 people were on hand to check out some live music and a movie, 
and about 500 in attendance for each of the two Shakespeare performances. With the 
increasing cost of each performance for the Shakespeare productions and minimal 
donations collected from those in attendance, next year we might have to reduce it to only 
one Shakespeare performance. 

♦ Los Alamitos Youth Center Co-sponsorship Contract Renewal: Youth Center 
Summer Camp contract is up for renewal after this summer. With a new camp director 
and lots of new staff, the summer camp seems to have better overall leadership and 
direction. The number of kids signed up for summer camp this year seems to be about the 
same as previous years. The current agreement with the Youth Center does need to be 
updated and revised to have a better agreement that will benefit both parties. After the 
current summer program is over, staff will be reanalyzing and making assessments to 
provide suggestions for a revised contract.  
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Rossmoor Community Services District 
 

Urban Forest 
♦ Tree Loss & Replanting Schedule: In Fiscal Year 2016-2017 a number of trees were 

lost due to age and weather.  A total of 148 trees were replaced in this time period with a 
considerable amount scheduled to be replaced in FY 2017-2018. The tree sapling 
watering program has been successful in helping to establish the newly planted trees. 

♦ Tree City USA Designation: The District celebrated its 6th year as a Tree City USA 
Designee. Qualifying tree related educational activities were incorporated into the 
District’s Booth at the Rossmoor Community Festival in May. 

♦ Website and Community Education Strategies: The Tree Consultant has worked with 
the Administrative Assistant to educate residents on the District tree policies, tree care 
and community pride, via brochures, the District newsletter and website content 
upgrades. 

Technology 
♦ RecDesk Registration Community Portal Upgrade: Has been completed. The redesign 

coordinates with the District’s main website and allows for Phase 3 expansion of 
programs, online tennis and picnic site reservations and online payments. Website traffic 
continues to increase. In cooperation with BreaIT and U.S. Bank we have successfully 
upgraded our Point of Sale (POS) for processing in-house credit card payments and other 
point of sale services, while maintaining our PCI Compliance.  

♦ Upgrade of District Email to Microsoft Office 365: All District iPads have been 
reconfigured to work with the new email service. The MS Office 365 platform offers 
many new streamlined features, cloud-based accessibility and a vast array of office suite 
and file sharing capabilities.  

♦ Online Tennis and Picnic Area Reservation and Payment: Infrastructure in place. 
Scheduled to launch in the near future, once alternative tennis instruction program 
proposals and time blocking requirements have been reviewed by the District. 

♦ Event Marketing and Promotions: Many successful multi-level and cost-efficient 
marketing campaigns and strategies have been utilized to promote District events and 
services. 

♦ District Website Upgrades: The District Website has been upgraded with a modern and 
responsive design. The site is in full compliance with the latest government agency 
transparency requirements. Rossmoor Winter Festival Website will be updated to reflect 
the latest branding and design elements for the 2017 event to include a special Rossmoor 
60th Anniversary Celebration. 

♦ BreaIT Contract Renewal:  Our BreaIT Services contract was renewed with a modest 
increase. We have enjoyed a very successful and cooperative relationship. 
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Rossmoor Community Services District 
 

 

Community Advocacy 
♦ Foster Road/Hedwig Road Bike Route Parking Restrictions: The General Manager 

attended the Orange County Traffic Committee Hearing on Thursday, July 20, 2017 
representing the RCSD Board regarding the Foster/Hedwig Road Bike Route Parking 
Restriction Removal issue. Orange County Public Works Staff recommended removal of 
the parking restrictions due to their findings of limited use of the bike route and impact 
on local residents living along the bike route. Ultimately the Traffic Committee voted 2-2 
on the staff’s recommendation to forward their recommendation to the Board of 
Supervisors for final resolution on this issue. A hearing before the Board of Supervisors 
will be held within eight weeks to determine whether to leave the parking restrictions on 
the bike route or remove them. Our Board, along with the PTA and community support 
have been active in retaining the restrictions and will continue to work with our 
Supervisor’s office on this important safety issue. 

♦ RCSD Board Action to Retain Bike Route Parking Restrictions: The Board adopted 
Resolution No. 17-03-14-01 in support of maintaining the current parking restrictions on 
Foster/Hedwig Road and opposing the other alternatives presented in the 2016 Rossmoor 
Traffic Study. 

♦ LA Fitness Center Proposal at The Shops at Rossmoor: The proposed LA Fitness 
Center has received tremendous community opposition to this proposal to build a 37,000 
sq. ft. fitness center in the parking lot adjacent to significant residential property. Our 
Board has actively opposed this development and has worked with a community group of 
local citizens in opposition to this development project. The Seal Beach Planning 
Commission recently rejected the Conditional Use Permit (CUP), however, the developer 
appealed the decision. The City of Seal Beach will hold a Public Hearing on Thursday, 
August 17th at 6 p.m. in the City Council Chambers, to discuss parking permits, parking 
enforcement and more. The Seal Beach City Council will make a final decision regarding 
the appeal after another public hearing to be held on Monday, September 11, 2017. 

♦ Homeless Issue: The Homeless Issue has been an increasing challenge throughout our 
Country and Rossmoor has been no exception. With great leadership from our Orange 
County Sheriff’s Department, and the support from adjoining city police departments 
from Los Alamitos, Seal Beach and Long Beach, this issue has been dealt with in a very 
positive and coordinated way with significant encouraging results. Through community 
education and cooperation between agencies involved and long term plans and initiatives 
are in progress.  

♦ So Cal Gas Company Data Collection Tower Issue: The Southern California Gas 
Company Data Collection Tower issue was finally resolved with the additional needed 
tower located outside of Rossmoor. 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

AGENDA ITEM E-1a. 
 
 

Date:  August 8, 2017 
   
To: Honorable Board of Directors 
 

From: General Manager 
 

Subject: MINUTES:  REGULAR MEETING OF JULY 11, 2017  

 
RECOMMENDATION: 
 
Approve the Minutes of the Regular Meeting of July 11, 2017 as 
prepared by the Board’s Secretary/General Manager. 
 
BACKGROUND: 
 
The report reflects the actions of the Board at their meeting of July 11, 
2017 Meeting of the Board as recorded by the Board’s 
Secretary/General Manager.  
 
ATTACHMENTS: 
 
1. Minutes-Regular Meeting of July 11, 2017 Prepared by the Board’s 

Secretary/General Manager. 
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                                                                            MINUTES 

BOARD OF DIRECTORS 
ROSSMOOR COMMUNITY SERVICES DISTRICT 

 
                                                             

REGULAR MEETING 
 

RUSH PARK 
3021 Blume Drive 

Rossmoor, California 
 

Tuesday, July 11, 2017 
_____________________________________________________________________________________ 

A.    ORGANIZATION  

 1.  CALL TO ORDER: 7:01 P.M. 

2.  ROLL CALL:   Directors Casey, Kahlert, DeMarco, Nitikman 
 President Maynard 
  
3.  PLEDGE OF ALLEGIANCE 

4.  PRESENTATIONS—None  

B. ADDITIONS TO AGENDA—None  
 
C. PUBLIC FORUM: 

 
RHA President Beverly Houghton announced that the RHA had hired a vendor to complete the 
community curb number painting renovation project. The RHA had funded the project for many 
years through funds generated by the monthly paper drive at no cost to the community, however, 
paper donations had decreased significantly. The RHA was still going forward with the curb 
painting at no cost to the residents, however, they would gratefully accept any donations offered 
which could be submitted via the RHA website.  
 
Director Kahlert asked for the curb painting vendor’s contact information so they could provide it 
to the residents should they have any questions. Bev Houghton replied that Tim Major was the 
name of the contractor. He was the same contractor used in previous years and she would be happy 
to provide his contact information. 

 
D. REPORTS TO THE BOARD: 
 

1. RECEIVE AND FILE THE REPORT OF THE TREE COMMITTEE 
 
The General Manager reported that the Tree Committee, CIP Committee and Budget Committee 
had previously met and discussed the following items: On April 17, 2017 Rossmoor Tree 
Consultant Mary Kingman was contacted by Orange County Public Works Construction Inspector 
Dean Capalety, regarding the tree located in the parkway at 3212 Ruth Elaine Drive. Mr. Capalety 
was at the location performing an inspection related to a home remodel construction project when 
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he noticed the curb and gutter cracked and separating and the drive approach had lifted about two 
inches. After subsequent inspections by Orange County Public Works inspectors, that agency 
recommended and requested removal of the tree. RCSD Tree Consultant Mary Kingman inspected 
the tree and concluded that due to the high value that is placed on this tree by the Community, and 
the homeowner’s wish to have the tree remain it should not be removed. At the Board’s direction 
the District sent a letter to Orange County Public Works requesting that the tree not be removed.  
 
OCPW responded with a meeting request which took place at the tree site on July 10, 2017. 
County Staff assured the RCSD Staff that it would not take any immediate action without first 
notifying the District. It was decided that the County would repair the curb and possibly shave the 
tree roots if needed. The General Manager also stated that the County was very receptive to 
working with the District.  
 
Discussion ensued relative to the breakdown in communication on the part of the County. The 
General Manager stated that the County was in the process of drafting a new tree preservation 
ordinance so now would be an excellent time to work with County Staff to incorporate District 
suggestions and improvements for the benefit of both agencies. The Board requested that District 
Staff work with the County to incorporate clearer language into the ordinance pertaining to tree 
removal jurisdiction and procedures. The General Manager agreed. 
 
The General Manager further reported that the committees had also discussed the proposed Rush 
Park Parking Lot and Ficus Tree Removal project. The committee opined that the project did not 
warrant any immediate action and was therefore postponed for at least a couple of years. The report 
was received and filed. 
 

E. CONSENT CALENDAR: 
 

1a. MINUTES REGULAR BOARD MEETING—June 13, 2017 
 
1b. MINUTES REGULAR BOARD MEETING—July 5, 2017 
 
2. REVENUE AND EXPENDITURE REPORT—May 2017  
 
Motion by Director Nitikman seconded by Director DeMarco to approve the items on the Consent 
Calendar as submitted. Motion passed unanimously 5-0.  

 
F. PUBLIC HEARING: 
 

1. ADOPTION OF FY 2017-2018 PROPOSED FINAL BUDGET 
 
 Open hearing, receive presentation from General Manager, take public testimony, close hearing, 
 deliberate and approve Fiscal Year 2017-2018 Proposed Final Budget. 
 
 AT 7:20 P.M. PRESIDENT MAYNARD OPENED THE PUBLIC HEARING ON THE FY 
 2017-2018 PROPOSED FINAL BUDGET 
 
 There were no public speakers 
 
 AT 7:21 P.M. PRESIDENT MAYNARD CLOSED THE PUBLIC HEARING 
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The General Manager reported that the Fiscal Year 2017-2018 Preliminary Budget was presented 
to the Board at your June 13, 2017 regular board meeting and a Budget Workshop was held on 
July 5, 2017. After deliberation of the Preliminary Budget, the General Manager was directed to 
publish a Notice of Public Hearing.  SB 135 requires that the hearing be noticed and a hearing be 
held prior to adoption of the Final Budget. The Notice was published as required and copy of that 
Notice of Public Hearing is attached. Upon the Board’s approval of the Proposed Final Budget, 
the Board will be asked to adopt Annual Budget Revenues and Expenditures Total Amounts by 
resolution.    
 
Discussion ensued relative to the July 5, 2017 Special Meeting and Budget Workshop, 
philosophies and interpretations regarding Capital Expenditures and Reserves. Motion by 
Director Nitikman seconded by Director Casey to approve Fiscal Year 2017-2018 Proposed Final 
Budget. Motion passed 5-0.  

 
G.   RESOLUTIONS: 
 
       1. RESOLUTION NO. 17-07-11-01 APPROVING AND ADOPTING THE ANNUAL 
 APPROPRIATIONS LIMIT FOR FISCAL YEAR 2017-2018 
 

Approved by roll call vote Resolution No. 17-06-13-01 by reading the title only and 
 waiving further reading as follows: 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE ROSSMOOR 
COMMUNITY SERVICES DISTRICT ESTABLISHING THE ANNUAL REVENUE AND 
EXPENDITURE TOTAL AMOUNTS FOR FISCAL YEAR 2017-2018 FOR THE 
ROSSMOOR COMMUNITY SERVICES DISTRICT. 
 
Motion by Director Nitikman seconded by Director Casey to approve Resolution No.17-07-11-
01 by reading the title only and waiving further reading. Motion passed by roll call vote 5-0.  

 
       ORDINANCES—None  

 
H.   REGULAR CALENDAR: 
 

1. ELECTION OF CANDIDATE FOR THE CALIFORNIAL SPECIAL DISTRICTS 
ASSOCIATION BOARD OF DIRECTORS.   
 
Recommendation to proposed slate of five (5) candidates and give direction to General Manager 

 to submit its vote for one candidate for Seat C on the Board of the California Special District 
 Association (CSDA).  

 
The General Manager reported that as a member in good standing of California Special Districts 
Association, the District is entitled to vote on representatives for in its Network for Seat C. 
Attached is a communication from CSDA requesting that the District submit its vote for Seat C, 
one of three seats for Region 6. Also included are statements from the five candidates for the 
position. Ballots must be received at the CSDA office in Sacramento, CA by 5:00 p.m. on 
Friday, August 4, 2017. 
 
Discussion ensued relative to the candidates and their qualifications. Motion by Director Casey

 seconded by Director DeMarco to direct the General Manager to submit the RCSD Board’s vote 
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 for candidate Arlene Schafer for Seat C on the Board of the California Special District 
 Association (CSDA). Motion passed 5-0. 
 
I.   GENERAL MANAGER ITEMS—None  

 
J.   BOARD MEMBER ITEMS:  

 
Director Nitikman reported that at the July 5, 2017 Special Meeting, there was discussion 
regarding the 60th Anniversary of the Rossmoor Community and incorporating a special 
celebration into the Rossmoor Winter Festival. He stated that he looked forward to seeing the 
creative ideas that were yet to be generated and was excited to be celebrating this major milestone 
with the community. 
 
Director DeMarco expressed his pleasure regarding the Board’s decision at its Special Meeting on 
July 5, 2017 to upgrade the remaining District facilities and community street lights to the brighter 
and more energy efficient LED fixtures. He requested that staff develop some informational and 
promotional announcements for the community detailing the cost savings, lighting adjustment 
point of contact and maintenance request and reporting procedures. Director DeMarco reported 
that he had attended and spoke at the last Seal Beach Planning Commission Meeting on the 
approval of the developer’s Environmental Impact Report (EIR) and Conditional Use Permit 
(CUP). The Planning Commission approved the EIR but denied the CUP. Now the matter was 
going to be brought back to the Planning Commission and formalized by resolution. He opined 
that the resolution appeared to be a delay tactic on the part of Seal Beach staff. He praised the 
efforts of The Coalition Against LA Fitness Organizer, Kevin Pearce and his group for their 
extremely well planned, educated and efficient activism. He encouraged everyone to attend the 
next Seal Beach Planning Commission Meeting on July 20th to opine. Finally, Director DeMarco 
addressed some misconceptions by citizens on Nextdoor who were under the impression that the 
RCSD and the RHA had control and jurisdiction over the street signs in the community. The 
responsibility for street signage fell under the Orange County Department of Public Works. 
 
Director Casey provided the Board with a recap of the latest ISDOC Quarterly Meeting he had 
attended. He stated that the law firm Best, Best and Krieger had given a very informative 
presentation on clean air and water activities and the Placentia Library District provided an 
enlightening presentation of all the modernized resources the library had available; including the 
ability to check out drones. 
 
President Maynard requested that staff develop fee study recommendations for presentation at the 
next Parks and Facilities Committee Meeting scheduled for Thursday, July 20, 2017 at 4:00 p.m. at 
the Rush Park Administrative Building. 
 

K. CLOSED SESSION—None  
 

L. ADJOURNMENT: 
 
Motion by Director Casey, seconded by Director DeMarco to adjourn the regular meeting at 8:00 p.m. 
Motion passed 5-0. 
 
SUBMITTED BY:  
James D. Ruth 
General Manager  
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 ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

AGENDA ITEM E-2 
 

Date August 9, 2017 
 
To: Honorable Board of Directors 
 
From: General Manager 
 
Subject: REVENUE & EXPENDITURE REPORT – JUNE, 2017 
 
 
RECOMMENDATION: 
 
Receive and file the Revenue and Expenditure Report for June, 2017. 
 
BACKGROUND: 
 
The Revenue & Expenditure Report is submitted on a monthly basis as 
an indication of the District’s unaudited year-to-date revenues and 
expenses. Where appropriate, footnotes provide information which 
explains current anomalies.  
 
ATTACHMENTS: 
 
1. Revenue & Expenditure Report for the month of June, 2017. 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

AGENDA ITEM H-1 

Date: August 8, 2017 

To: Honorable Board of Directors 

From: RCSD, General Manager 

Subject: EXTENSION OF AGREEMENT TO PROVIDE AUDITING 
SERVICE WITH ROGERS, ANDERSON, MALODY & SCOTT, LLP 

RECOMMENDATION: 

Discuss and take action on an extension of the current Agreement 
with Rogers, Anderson, Malody & Scott, LLP for provision of auditing 
services for the District. 

BACKGROUND: 

The District’s auditing firm has completed its third year of a three-
year Agreement. Policy No. 3025 Financial Audit requires that the 
Board consider its discretion to solicit proposal for a new audit 
services contract at least once every three years. However, the current 
vendor has provided a highly responsive level of service since 2005. 

It is deemed prudent to maintain continuity with the auditing function 
since the current vendor has a thorough working familiarity with the 
fiscal functions of the District. Moreover, the District would have to 
extend the agreement for at least one year in order to schedule a 
timely audit for year ending June 2017.  

Attached is a proposal from Rogers, Anderson, Malody & Scott, LLP for 
an additional three-year engagement for a nominal increase in fees.  

ATTACHMENTS: 

1. Proposal for and extension to the District’s Agreement with Rogers,
Anderson, Malody & Scott, LLP. 

2. Policy No. 3025 Financial Audit.
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Proposal for Professional  
Auditing Services 

For the fiscal years ending June 30, 2017, 2018 and 2019 

Submitted by: 

ROGERS, ANDERSON, MALODY & SCOTT, LLP 
Certified Public Accountants 

735 E. Carnegie Drive, Suite 100 
San Bernardino, California 92408 

(909) 889-0871 

July 5, 2017 

CONTACT: BRAD A. WELEBIR, PARTNER 
bwelebir@ramscpa.net 

ALTERNATE CONTACT: SCOTT W. MANNO, PARTNER 
smanno@ramscpa.net 

Attachment 1
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ROSSMOOR COMMUNITY SERVICES DISTRICT 
PROPOSAL FOR PROFESSIONAL AUDITING SERVICES 
 

Table of Contents 
Page 

 
Transmittal Letter .............................................................................................................................................. i 
 
Proposal Requirements 
 

Independence ....................................................................................................................................... 1 
License to practice in California ............................................................................................................ 1 
Firm qualifications and experience ....................................................................................................... 1 

About our firm 
Single audit experience 
CAFR preparation 
Governmental Audit Quality Center 
Range of services 
Engagement quality control 
External quality control review 
Disciplinary action 
Equal Opportunity Employer 

Partner, supervisory and staff qualifications ......................................................................................... 5 
Partner and supervisory staff involvement 
Staff continuity 
Continuing professional education 
Assigned personnel 
Engagement team resumes 

Similar engagements with other governmental entities and references ............................................. 12 
 

Technical Section 
 

Specific audit approach ...................................................................................................................... 13 
Services to be provided 
Engagement approach 
Audit approach and audit segmentation 
Understanding of internal control over financial reporting 
Sample sizes 
Approach in drawing samples for compliance testing  
Computer technology in the audit 
Analytical procedures 
Accounting changes 
Approach in determining applicable laws and regulations 
Evaluation of internal controls and management letter comments 
 

Attachment A: Recent Government Clients Served 
Attachment B: Cost Proposal 

Page 58 of 113



735 E. C a rne g ie Dr. Suite I 00 
San Be rnardino , CA 92408 

909 889 0871 T 
909 889 5361 F 
r a mscpa . ne t 

PARTNERS 

Brendal Odle. CPA. MST 

Terry P Shea. CPA 

Kirk A Franks. CPA 

Scott W Manno. CPA. CGMA 

Leena Shanbhag. CPA. MST. CGMA 

Bradferd A Weleb1r. CPA. MBA. CGMA 

Jay H. Ze1cher. CPA (Pan:ner Emeritus) 

Phillip H Waller, CPA (Partner EmencusJ 

MANAGERS I STAFF 

Jenny Liu. CPA. MST 

Seong-Hyea Lee. CPA. MBA 

Charles De Simoni. CPA 

Nathan Statham. CPA. MBA 

Gardenya Duran, CPA 

Brianna Schultz CPA 

Lisa Dongxue Guo CPA. MSA 

MEMBERS 
Americrn Institute of 

Certified Public Accountants 

PCPS The AICPA All1011ce 
[or CPA FlfllJS 

Gov<•ninJPnlof Audit 

Quo;1t y Center 

California Society of 

Cert1f1ed Public Accountants 

Dear Mr. Ruth, 

ROGERS, ANDERSON , MALODY & SCOTT, LLP 

CERTIFIED PUBLIC ACCOUNTANTS. SINCE 948 

July 5, 2017 

On behalf of Rogers, Anderson, Malady & Scott, LLP (RAMS), we appreciate the 
opportunity to have served the Rossmoor Community Services District (the 
District) as its most recent independent auditors. Our goal for the past 69 years 
has been to provide honest, accurate, objective results to all of our clients, 
including local governments such as yours. Our success in this effort is 
witnessed by both the growth of our firm and the list of long-term clients who trust 
us. 

We would like to continue our professional relationship with the District as its 
independent auditors, and are pleased to submit this proposal for services to the 
District. At RAMS, we are committed to achieving the highest quality audit 
possible. We understand the complexity of performing governmental audits and 
that's why we have a dedicated team of auditors that possess the specialized 
knowledge and experience to help ensure compliance with changes in 
regulations that may impact your District. We plan and execute our audits in a 
way that maximizes audit efficiency and effectiveness and provides you the 
highest quality services. 

For any new board members unfamiliar with our firm, I have included some 
summary highlights below. Additional details are included in this proposal. Our 
firm: 

• Has an established reputation in the governmental and not-for-profit 
accounting and auditing community for providing excellent, timely service 
and high-quality reporting to our clients. 

• Performs a risk based audit which enables us to focus on key audit areas 
allowing us to become more efficient resulting in lower audit fees. 

• Provides auditing services to over 70 governmental entities and not-for­
profit organizations, including over 50 special districts. 

• Understands the audit process, as a whole, can be a stressful 
experience for you and your staff; we understand that you will have other 
commitments and your regular workloads during the audit period. We 
make every effort to ensure the audit process, from the interim fieldwork 
to the preparation of the required financial reports, will be as trouble-free 
as possible for you and your staff. We accomplish this through 
comprehensive planning of the audit and utilizing our staff in the most 
efficient and effective manner while keeping disruptions and 
miscommunications to a minimum. 
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• Has audit team members that are personable and easy to work with. Through open and responsive 
communication with all parties involved in the audit process, we work to have the most efficient audit 
possible by minimizing operational distractions of your staff, while maximizing quality service and 
products. 

• Provides extensive training and continuing education to all of our audit staff through a combined use 
of in-house instruction and third-party providers. 

• Is committed to helping you meet all reporting/auditing deadlines, resolving any issues encountered 
during your audit (e.g., accounting or auditing, new pronouncements, etc.), and providing you with 
quality audit services. 

• Has an extensive internal quality control review process to ensure your financial reports meet the 
highest standards. 

• Has assisted many of our clients with the preparation of their Comprehensive Annual Financial 
Reports, and all of our clients that have submitted their reports for the Government Finance Officers 
Association (GFOA) or California Society of Municipal Finance Officers (CSMFO) awards have 
received the awards. Our participation as a GFOA reviewer also indirectly benefits our clients in the 
quality review process. 

• Is a full service firm, with specialists in auditing, reviews and compilations, tax planning and 
preparation, as well as business consulting. The diverse experience and accessibility of the 
professionals in these areas help us to provide a comprehensive approach to a wide variety of 
needs. 

• Believes that our cost estimate and arrangement provides a fair and reasonable cost, commensurate 
with the experience of the audit team members, to perform the annual audit services for the District. 

Our client driven focus, continued commitment to quality and client service and industry expertise has made 
RAMS among the most sought after firms in Southern California. 

Mr. Welebir and Mr. Manno are authorized to represent the firm, are empowered to submit the bid and 
authorized to sign a contract with Rossmoor Community Services District. We understand the work to be 
done as listed in the section of this proposal titled Services to be provided. This proposal is a firm and 
irrevocable offer for fiscal years 2016-2017, 2017-2018, and 2018-2019. In addition, we will be committed to 
meeting any agreed upon time frames. 

We can be reached at: 735 E. Carnegie Drive, Suite 100, San Bernardino, CA 92408, (909) 889-0871, 
bwelebir@ramscpa.net or smanno@ramscpa.net. 

Thank you for the opportunity to present our proposal qualifications and to serve as independent auditors to 
the District. We are committed to exceeding your expectations of an auditor. We look forward to continuing a 
long and mutually beneficial relationship with the District. Please contact us if you have any questions 
regarding this proposal. 

AICDA~ Governmental 
, I/"\ Audit Quality Center 

Respectfully yours, 

ROGERS, ANDERSON, MALODY & SCOTT, LLP 

f»drJld,· 
Brad A Welebir, CPA, CGMA, MBA 
Partner 
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Independence 
 
Rogers, Anderson, Malody & Scott, LLP (RAMS) is independent of Rossmoor Community Services 
District (the District), and any component units, as defined by general standard number two of the 
generally accepted auditing standards. We are also independent of the District, and any component 
units, as defined by the second general standard for government auditing in the U.S. Government 
Accountability Office’s Government Auditing Standards (2011). 
 
In addition, our firm has implemented the requirements of Assembly Bill 1345 requiring partner rotation 
after six consecutive years as lead partner. 
 
We have not had the pleasure of working for the District or any of its component units in the preceding 
five years. We have no conflict of interest with regard to any proposed services. 
 

License to practice in California 
 
Rogers, Anderson, Malody & Scott, LLP is licensed to practice in the State of California. The key 
professional staff, which includes the partners, managers, and supervisors, are all certified public 
accountants licensed to practice in the State of California and are in compliance with all applicable Board 
of Accountancy standards. 
 

Firm qualifications and experience 
 
About our firm 
 

RAMS was founded in 1948 and is located at 735 E. 
Carnegie Drive, Suite 100, San Bernardino, California and 
offers the full range of services expected of a full service 
accounting firm. We are one of the oldest and most trusted 
and respected CPA firms in Southern California, with over 
69 years of public practice experience, specializing in 
governmental agency and not-for-profit organization 
auditing, accounting and management advisory services. 
Over twenty thousand hours per year are devoted to this 
area of our practice, which includes cities, water districts, 
other special districts, not-for-profit corporations and joint 
power authorities. We do not use our government 

accounting and auditing practice as “fill work” for the firm, it is a primary focus of it. 
 
We understand that organizations desire that its auditors have a thorough understanding of the complex 
accounting and compliance issues confronting entities such as yours. Our firm has a long history of 
governmental accounting and auditing. Over the years, we have gained valuable experience, acquired 
in-depth knowledge, and obtained the technical expertise needed for governmental accounting and 
auditing. This expertise has enabled us to provide exceptional, high quality service and to provide 
solutions at fees we feel represent our value to our clients. In addition, we use our participation in various 
industry associations to continuously update our knowledge with respect to issues relating to 
governmental accounting, auditing and operations. Any insight we gain is immediately passed on to our 
clients if we feel they will benefit from it.  
 
Our firm has a total staff of thirty-six people, which includes thirteen certified public accountants. The 
staff consists of six partners, three managers, five supervisors/senior accountants, seventeen staff 
accountants and five support staff. The audit staff consists of twenty-four members who devote a 
substantial portion of their time to governmental and not-for-profit engagements. The engagement team 
assigned to the District’s engagement will consist of the following full-time staff: two audit partners, one 
audit manager, one audit supervisor, and two staff auditors. All personnel are located in our San 
Bernardino office. 

Page 61 of 113



ROSSMOOR COMMUNITY SERVICES DISTRICT  
PROPOSAL FOR PROFESSIONAL AUDITING SERVICES 
 

 -2- 

Firm qualifications and experience (continued) 
 
About our firm (continued) 

 
Our firm is committed to providing our clients with the highest quality service at the most reasonable fee. 
The professionals assigned to the District’s financial audit have each made providing quality service their 
priority. 
 

Single audit experience 
 
Many of our governmental clients, and some of our other not-for-profit clients, have been subject to an 
audit in accordance with OMB Uniform Guidance. We recently performed single audits for the following 
entities: 

 
City of Capitola 
City of Chino 
City of Hawthorne 
City of West Covina 
City of Fillmore 
City of Rosemead  
City of La Verne 

City of La Mesa 
City of Redondo Beach 
City of Twentynine Palms 
City of El Cajon 
City of San Marcos 
University Enterprises Corporation at CSUSB 
Western Municipal Water District 
 

CAFR preparation 
 
We have extensive experience in the preparation of Comprehensive Annual Financial Reports (CAFR). 
For the fiscal year ended June 30, 2015, our staff prepared over 20 CAFR’s, and each entity received 
the Certificate of Achievement for Excellence in Financial Reporting from the GFOA. For the fiscal year 
ended June 30, 2016, our staff prepared over 20 CAFR’s for our clients for their submittal to the GFOA. 
In addition, we have helped many cities and special districts develop their first year’s report for submittal. 
The audit partners on the engagement are also technical reviewers for the GFOA CAFR award program, 
and are very familiar with the requirements to obtain the CAFR award. 
 

Governmental Audit Quality Center 
 
As a member of the American Institute of CPA’s Governmental Audit Quality Center, we are committed 
to adhering to the highest quality standards by voluntarily agreeing to the Center membership 
requirements, which include designating a partner responsible for the quality of our governmental and 
not-for-profit audit practice, establishing quality control programs, performing annual internal inspection 
procedures, and making our peer review report findings publicly available. At RAMS, our goal is to 
continue to enhance our quality initiatives within our governmental and not-for-profit audit practice to 
deliver the highest quality audit services possible. 
 
In addition, the Governmental Audit Quality Center provides access to comprehensive resources that will 
assist us in further enhancing the quality of your audit. The Center membership provides us with timely 
information on a variety of technical, legislative and regulatory subjects that we can in turn apply to your 
audit to help ensure compliance with the appropriate standards and changes in regulations which we 
pass on to our clients. 
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Firm qualifications and experience (continued) 
 
Range of services 
 
Our firm provides various other services in addition to auditing services to governmental and not-for-profit 
entities, including: 

 
 Finance director and accounting support services 
 Study and evaluation of financial condition and fiscal policies 
 Transient occupancy tax agreed upon procedures 
 Franchise (refuse, cable) agreed upon procedures 
 Accounting policies and procedures 
 Capital improvement program procedures and policies 
 Cash management studies 
 Financing and public bond offering assistance 
 Franchise agreement assistance (ambulance, cable, television, 

refuse, etc.) 
 
In addition, the firm provides accounting, auditing, attest and consulting services 
to for profit and not-for-profit entities. We also provide tax preparation and tax 
consulting services to individuals, corporations and partnerships. 

 
Engagement quality control 

 
We have an extensive internal quality control review process to ensure your audit meets the highest 
standards. In addition to the preparation of financial reports by the senior member of the engagement 
team, each report is reviewed by the engagement manager, is examined by the engagement partner and 
the technical review partner, and is proofread by two professional staff. All audit workpapers are 
reviewed by the in-charge auditor and the partner in-charge of the engagement. 
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Firm qualifications and experience (continued) 
 
External quality control review 
 

As a member of the AICPA Private Companies Practice Section, our firm has participated in “Peer 
Review” since 1993 and has been examined every three years since that date. Participation in this 
program ensures that all of our engagements meet the standards of the AICPA, the Yellow Book and the 
California State Board of Accountancy. Throughout our participation in this program, the firm has 
received pass ratings from the peer reviewers. The latest review below included reviews of specific 
governmental entities. 
 
During the current review, an 
independent firm reviewed our policies 
and procedures and then inspected a 
representative sample engagement 
workpapers and reports, including 
governmental entities and engagements 
subject to OMB A-133. For the year 
ended November 30, 2014, our firm 
received a “pass” rating which indicates 
our auditing practice is suitably 
designed and complied with to provide 
reasonable assurance of performing 
and reporting in conformity with 
applicable standards. The results 
provided confirmation that the custom 
audit approach and procedures we use 
are technically sound and in compliance 
with applicable standards. 
 
In addition to the external quality control 
review, our firm performs in-house peer 
reviews over our audit and attest 
engagements annually. 
 

Disciplinary action 
 
The firm has never had any disciplinary 
action taken or pending against it with 
state regulatory bodies or professional 
organizations, nor has it ever had any 
pending or settled litigation, civil or 
criminal investigations.  
 
Our firm does not have a record of 
substandard work. 
 
The firm is not aware of any federal or state desk reviews or field reviews of its audits during the last 
three years. 
 

Equal Opportunity Employer 
 
Our firm is an equal opportunity employer and is committed to providing employment opportunities to all 
qualified persons regardless of race, color, sex, religion, national origin or handicap. Our staff represents 
a wide range of cultures and ethnic backgrounds. We provide opportunities for advancement for all staff 
based on ability, skill and desire to advance. 
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Partner, supervisory and staff qualifications 
 

The quality of service you receive is dependent on the capabilities of the individuals assigned to the 
engagement, and the manner in which those personnel resources are organized to efficiently focus their 
abilities on providing you with the requested audit services. These professionals are highly trained and 
knowledgeable and have a thorough understanding of the environment in which governmental and not-
for-profit entities operate. This experience is a critical component in providing the District with an 
effective and efficient audit. 
 
Our engagement team will provide significant experience coupled with an extensive, practical 
understanding of governmental and not-for-profit accounting and auditing along with a broad business 
perspective. Each member will have access to a wide range of technical resources and knowledge 
bases which will enable them to provide the District with practical observations and effective solutions. 

 

 
 

Board of Directors

Quality Control Review Partner

Scott W. Manno, CPA, CGMA

Engagement Partner

Brad A.Welebir, CPA, CGMA, MBA

Supervisor

Brianna Schultz, CPA, CGMA

Professional staff as needed
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Partner, supervisory and staff qualifications (continued) 
 
Partner and supervisory staff involvement 

 
All partners and supervisory staff are working professionals and are actively and continually involved in 
all aspects of their engagements. We believe that partner and supervisory staff involvement in all areas 
of the audit is a key aspect of the overall audit process. This involvement includes being on-site for 
interim and year-end fieldwork, thus facilitating a proper, efficient and effective audit, with minimal 
disruption of your staff. In addition, the time spent on-site by the partners and supervisory staff ensures 
they gain an understanding of the entire District's accounting processes and procedures. This 
understanding will enable them to evaluate and develop opportunities for efficiency as well as offer 
practical and functional advice for improving your accounting processes and procedures. 
 
All professionals on this engagement have worked on audits similar in nature to the District’s, therefore, 
the District will not have to train our engagement team. 
 

Staff continuity 
 
Continuity of audit staff is a principal concern with our firm. In order to retain our staff, we offer extremely 
competitive wages, opportunities for advancement, generous medical packages, a retirement plan, 
bonus opportunities, as well as educational benefits. Even with the benefits we provide, we realize we 
may lose staff at any given time. Knowing this, we plan to provide staff continuity from year to year, 
which is in the best interest of the District and our firm. Continuity ensures an orderly, efficient, and less 
disruptive audit experience. Since we cannot guarantee staff will remain with us, principal supervisory 
and management staff, including engagement partners, managers, other supervisory staff, and 
specialists, may be changed if those personnel leave the firm or are promoted. However, the District 
reserves the right to accept or reject replacements. 
 
We believe that due to the significant involvement of the partners on all of our engagements, any staff 
transition would have a minimal effect on the audit efficiency and effectiveness of subsequent years. 
 

Continuing professional education 
 
Our team of auditor specialists stays current in this highly technical practice area by adhering to the 
continuing professional education requirements of Government Auditing Standards as well as the State 
Board of Accountancy guidelines. All professionals at our firm participate in continuing professional 
education (CPE) programs, which are sponsored by various organizations including the Government 
Finance Officers Association, the American Institute of Certified Public Accountants, the California State 
Society of Certified Public Accountants, the California Society of Municipal Finance Officers and the 
Association of Government Accountants. Participation in these programs helps us to ensure that our 
clients are serviced with the best trained and most proficient government and not-for-profit auditors and 
accountants available. In addition, we provide in-house training taught by our partners and senior level 
staff using published resources. All staff are required to attend fraud and ethics training. It is our goal to 
provide our professional staff continuing education which exceeds the minimum standard of 80 hours 
over two years. 
 
In accordance with our firm’s Quality Control document and Government Auditing Standards (GAS), all 
staff members who work on audits subject to GAS are required to complete CPE in accordance with 
GAS standards which require 24 hours directly related to governmental accounting and auditing. 
 
In addition to the required CPE, we also use the following to increase our technical knowledge: view the 
Governmental Audit Quality Center Annual Webcast Update and other relevant seminars and review 
monthly publications from the AICPA, the GFOA, and various other resources. We also attend 
conferences and seminars sponsored by the GFOA, California Society of Municipal Finance Officers and 
the California Special District Association. 
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Partner, supervisory and staff qualifications (continued) 
 
Assigned personnel 
 

It is our goal to provide you with capable, competent, and personable individuals who offer an extensive 
background, not only in governmental and not-for-profit accounting and auditing, but also in general 
business practices. We offer practical solutions, as well as provide technical support. This enables you to 
stay at the forefront of governmental and not-for-profit accounting and provides you with the support you 
need in dealing with the complex issues confronting entities such as yours. 
 
In addition, our engagement team has the managerial and supervisory experience to provide the District 
with a comprehensive audit of the highest quality, while still focusing on personal service. The resumes 
of the key engagement personnel assigned to the audit are included with this proposal. The following 
individuals will be assigned to the engagement for the entire contract period: 

 
Brad A. Welebir, CPA, CGMA, MBA – Partner, Engagement Partner 
 
Brad is a partner with the firm and will serve as the engagement partner. He is licensed to practice 
as a certified public accountant in the State of California. Brad has over 13 years of public 
accounting experience and has provided accounting, auditing, and consulting services for 
municipalities, special districts, water agencies, and various nonprofit organizations. As the 
engagement partner, he will be responsible for overall engagement quality, as well as ensuring that 
the engagement is performed in the most effective and efficient manner. Brad will directly oversee all 
engagement staff while assisting in planning and performing the engagement as well as reviewing all 
work-papers prepared during the engagement, in addition to all required reports. 
 
Scott W. Manno, CPA, CGMA – Partner, Quality Control Review Partner 
 
Scott is a partner with the firm and will serve as the quality control review partner. He is licensed to 
practice as a certified public accountant in the State of California. Scott has over 20 years of public 
accounting experience and has provided accounting, auditing, and consulting services for 
municipalities, special districts, water agencies, and various nonprofit organizations. As the quality 
control review partner, Scott will be responsible for the final quality control review of all released 
reports, and will provide additional technical consultation and support to the engagement team, and 
will serve as an alternate contact to the engagement partner as necessary. 
 
Brianna Schultz, CPA, CGMA – Audit Supervisor 
 
Brianna is an Audit Supervisor with the firm. She has over 7 years of public accounting experience in 
providing accounting and auditing services for municipalities, special districts and various nonprofit 
organizations. As an audit supervisor, she will work closely with the engagement partner and be 
responsible for planning the audit, supervising the staff assigned to the engagement, and performing 
reviews of all work-papers prepared for the engagement. In addition, she will also be responsible for 
the preparation of any required reports. 
 
Senior and staff level accountants 
 
All staff employed by us and working on governmental audits are qualified to perform governmental 
audits. Each staff member is encouraged to take on increased responsibility for engagements 
previously worked on. This enables our staff to grow on each engagement and allows them to 
continue to gain the skills and knowledge required to perform the audits. 
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Partner, supervisory and staff qualifications (continued) 
 
Assigned personnel (continued) 
 

In summary, we want to emphasize the credentials of the above professionals who will be directly 
responsible for the quality of service that you will receive. Additionally, our audit team has another 
attribute that is very important, even though it is intangible – the professionals assigned to the audits 
have previously worked together as a multi-disciplined team, thus ensuring a smooth, efficient and 
effective audit. We are committed to allocating the necessary resources to ensure that we provide 
continuity of personnel throughout the term of our relationship with the District. 
 
Full engagement team resumes are provided as follows. 
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Partner, supervisory and staff qualifications (continued) 
 
Engagement Team Resumes 
 

Brad A. Welebir, CPA, CGMA, MBA 
Engagement Partner 
 
Professional experience 
 
Mr. Welebir joined Rogers, Anderson, Malody & Scott, LLP in January 
2004. He works primarily on audits of governmental agencies, small to 
mid-sized businesses, and nonprofit organizations. Mr. Welebir serves as 
a technical reviewer for the GFOA CAFR Award program. 
 
Education/licenses 
 
Masters of Business Administration – Accounting Emphasis from California 
   State University, Fullerton 
Bachelor of Arts in Business Administration from La Sierra University 
Certified Public Accountant – State of California 
Chartered Global Management Accountant – American Institute of 
   Certified Public Accountants  
 

Related professional experience 
 
Partial listing of governmental entities recently served (*includes enterprise fund accounting): 

 
Western Municipal Water District Helendale Community Services District 
Crestline Village Water District Crestline-Lake Arrowhead Water Agency 
Helix Water District San Bernardino Valley Municipal Water District 
Big Bear Area Regional Wastewater Agency Riverside County Parks District 
Vista Irrigation District Crestline Sanitation District 
Inland Empire Resource Conservation District City of Redondo Beach* 
City of San Marcos* City of Claremont* 
City of La Verne* City of Mission Viejo* 

 
Continuing professional education 
 
Mr. Welebir has completed over 120 hours of continuing professional education courses in the past three years of 
which the following select courses are relevant to this engagement: 
 

 California Society of CPAs Education Foundation, Governmental Accounting and Auditing Update 
 American Institute of Certified Public Accountants, Single Audit Update 
 California Society of Municipal Finance Officers, Annual Conference Sessions 
 Government Finance Officers Association, GAAP Update 

 
Professional affiliations 
 
Mr. Welebir is a member of the following professional organizations: 
 

 American Institute of Certified Public Accountants (AICPA) 
 California Society of Certified Public Accountants (CalCPA) 
 Government Finance Officers Association (GFOA) 
 California Society of Municipal Finance Officers (CSMFO) 
 California Special Districts Association (CSDA) 
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Partner, supervisory and staff qualifications (continued) 
 
Engagement Team Resumes (continued) 
 

Scott W. Manno, CPA, CGMA  
Quality Control Partner 
 
Professional experience 
 
Mr. Manno began his career with Thomas, Bigbie and Smith in 1995. He 
spent six years with the firm primarily working on audits of municipalities, 
special districts and redevelopment agencies as well as various nonprofit 
organizations. He joined Rogers, Anderson, Malody & Scott, LLP in July 
2001. Currently, Mr. Manno serves as a technical reviewer for the GFOA 
CAFR Award program. Since 2010, Mr. Manno has been serving as a 
technical volunteer on the California Special Districts Association Audit 
Committee and is now a member of the Association’s fiscal committee 
providing accounting and fiscal program guidance. Mr. Manno recently did 
a presentation on fraud at a state conference. 
 
In addition, he is part of the California State Society of Certified Public 
Accountants Governmental Accounting and Auditing Committee which 
meets periodically to discuss current events, pronouncements, etc. 

 
Education/licenses 
 
Bachelor of Science in Business Administration from California State University, San Bernardino 
Certified Public Accountant – State of California 
Chartered Global Management Accountant – American Institute of Certified Public Accountants  
 
Related professional experience 
 
Partial listing of governmental agencies recently served: 

 
Western Municipal Water 
  District 

Vallecitos Water  
  District 

Runnings Springs Water  
  District  

Crestline Village Water  
  District 

San Bernardino Valley  
  Municipal Water District 

San Gorgonio Pass  
  Water Agency 

Rincon del Diablo Water 
  District 

Twentynine Palms  
  Water District  

Pine Cove Water District Helix Water District East Valley Water District Vista Irrigation District 
Elsinore Valley WD Valley Sanitary District Saticoy Sanitary District Helendale CSD 

 
Continuing professional education 
 
Mr. Manno has completed approximately 132 hours of continuing professional education courses over the past 
three years of which the following select courses are relevant to this engagement: 
 

 Association of Certified Fraud Examiners, How to Detect and Prevent Financial Statement Fraud 
 American Institute of Certified Public Accountants, Governmental Accounting and Reporting 

 
Professional affiliations 

 
Mr. Manno is a member of the following organizations: 
 
 American Institute of Certified Public Accountants (AICPA) 
 California Society of Certified Public Accountants (CalCPA) 
 Association of Certified Fraud Examiners (ACFE) 
 Association of Government Accountants (AGA) 
 Government Finance Officers Association (GFOA) 
 California Special Districts Association (CSDA) 
 California Society of Municipal Finance Officers (CSMFO) 
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Partner, supervisory and staff qualifications (continued) 
 
Engagement Team Resumes (continued) 

 
Brianna Schultz, CPA, CGMA 
Audit Supervisor 
 
Professional Experience 
 
Ms. Schultz began her career with Rogers, Anderson, Malody & Scott, LLP 
in July 2014, and had over three years’ experience with another public 
accounting firm serving the same industry. During her time with the firm, 
she has worked primarily on audits of municipalities, special districts and 
redevelopment agencies, as well as various non-profit organizations.   
 
Education 
 
Bachelor of Science degree from California State University,  
  San Bernardino 
Certified Public Accountant – State of California 
Chartered Global Management Accountant – American Institute of 
  Certified Public Accountants  

 
Related Professional Experience 
 
Governmental agencies that Ms. Schultz has served include the following (*includes enterprise fund accounting): 
 

City of Claremont* Rubidoux Community Services District* 
City of Aliso Viejo Vallecitos Water District* 
City of La Mesa* Vista Irrigation District* 
City of San Jacinto* First 5 San Bernardino 
San Bernardino Valley Municipal Water District* Vista Irrigation District* 
Rosamond Community Services District* Riverside County Parks and Open-Space 

District  
 
Continuing Professional Education 
 
Ms. Schultz has completed over 100 hours of continuing professional education courses over the past two years of 
which the following select courses are relevant to this engagement: 
 

 Government Finance Officers Association, GAAP Update 
 California Society of Municipal Finance Officers, GASB Update 
 California Society of Municipal Finance Officers, Lessons Learned from GASB 68 Implementation 

 
Professional Affiliations 
 
Ms. Schultz is a member of the following organizations: 
 

 American Institute of Certified Public Accountants (AICPA) 
 California Society of Certified Public Accountants (CalCPA) 
 Government Finance Officers Association (GFOA) 
 California Society of Municipal Finance Officers (CSMFO) 
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Similar engagements with other governmental entities and references 
 

 
* = received GFOA award. 

 
See Attachment A for a listing of recent government clients served. 

Entity: City of La Verne
Scope of Work : Financial Audit/CAFR*/RDA/Successor Agency
Date: Years ending June 30, 2012 - present

Contact Person:
Mr. Richard Martinez, Finance Officer, (909) 596-8726, 
rmartinez@ci.la-verne.ca.us

Address: 3660 "D" St, La Verne, CA 91750

Entity: City of Claremont
Scope of Work : Financial Audit/CAFR*/RDA/Successor Agency
Date: Years ending June 30, 2016 - present

Contact Person:
Mr. Adam Pirrie, Finance Director, (909) 399-5444, 
apirrie@ci.claremont.ca.us

Address: 207 Harvard Ave, Claremont, CA 91711

Entity: Helendale Community Services District
Scope of work : Financial Audit
Date: Years ending June 30, 2010 - 2016

Contact person:
Ms. Kimberly Cox, General Manager, (760) 951-0006, 
kcox@helendalecsd.org

Address: P.O. Box 359, Helendale, CA 92342

Entity: San Bernardino Valley Municipal Water District
Scope of work : Financial Audit
Date: Years ending June 30, 2004 - present

Contact person:
Ms. Cindy Saks, Finance Manager, (909) 387-9224, 
cindys@sbvmwd.com

Address: 380 East Vanderbilt Way, San Bernardino, CA 92408

Entity: Big Bear Area Regional Wastewater Agency
Scope of work : Financial Audit/CAFR*
Date: Years ending June 30, 2012 - present

Contact person:
Ms. Jennifer McCullar, Finance Manager, (909) 584-4522, 
jmccullar@bbarwa.org

Address: 121 Palomino Drive, Big Bear, CA 92314
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Specific audit approach 
 
Services to be provided 
 
The District desires the auditor to express an opinion on the fair presentation of its financial statements in 
accordance with generally accepted accounting principles. 
 
In addition, we shall: 

 Apply certain limited procedures related to Management’s Discussion and Analysis and Required 
Supplementary Information, if applicable. 

 Prepare an independent auditor’s report on internal control over financial reporting and on 
compliance and other matters based on an audit of financial statements performed in accordance 
with Government Auditing Standards. 

 Prepare a Management Letter that includes significant and less significant (i.e. reportable and non-
reportable) recommendations for improvements to internal control, if required. 

 Prepare the State Controller’s Annual Financial Transactions Report. 
 
Our audit will be in accordance with: 

 Generally Accepted Auditing Standards as promulgated by the American Institute of Certified Public 
Accountants. 

 Government Auditing Standards issued by the Comptroller of the United States of America. 
 Uniform Administrative Requirements, Cost Principles and Audit Requirements for Federal Awards 

(OMB Uniform Guidance), if applicable. 
 Requirements issued by the State Controller’s Office. 
 Requirements issued by the State of California. 
 Any other requirements as needed. 

 
We will prepare a report to the Audit Committee regarding each of the following: 

 The auditor's responsibility under generally accepted auditing standards. 
 Significant accounting policies. 
 Management judgments and accounting estimates. 
 Significant audit adjustments. 
 Other information in documents containing audited financial statements. 
 Disagreements with management. 
 Management consultation with other accountants. 
 Major issues with management prior to retention. 
 Difficulties encountered in performing the audit. 
 Errors, irregularities, and illegal acts. 

 
All working papers and reports will be retained (at our expense) for a minimum of seven (7) years, unless we 
are notified by the District of the need to extend that retention period. 
 
We will make an immediate, written report of all irregularities and illegal acts or indications of illegal acts of 
which we become aware to the following: 

 District General Manager 
 District Attorney 
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Specific audit approach (continued) 
 
Engagement approach 
 
Our engagement approach for your audit will be developed using established goals which will enable 
measurement of the audit process by the engagement partner and supervisor. Our approach involves 
frequent communication between the partner and the engagement team to ensure that all audit objectives 
are achieved in accordance with the established goals and that any issues which may arise are 
communicated and dealt with on a timely basis. Our overall knowledge and expertise in governmental 
accounting and auditing has allowed us to identify key audit and accounting risks in the government 
environment. More importantly, the approach provides for a complete reassessment of the management and 
control environment in each year's audit and thus is capable of responding to changes and will ensure that 
deadlines are met in issuing the annual financial statements. 
 
Our engagement approach has been developed and refined over many years. The backbone of our 
approach revolves around the following six constants: 
 

 Knowledge and experience. We have been auditing governmental entities, both large and small, 
for over 69 years. This experience has allowed us to gain in-depth knowledge of the governmental 
environment which in turn allows us to perform a more efficient and effective audit and enables us to 
perform detailed risk assessment procedures. These risk assessment procedures allow us to identify 
significant audit risk areas within the District. 

 Oversight. Professional judgment is not developed overnight. Our partners, managers and 
supervisors have been deeply involved in governmental audits on a continuous basis for most of 
their professional careers. By having direct partner and manager oversight, we are able to design 
audit strategies that result in effective and efficient audits. 

 Timeliness. Deadlines are not just “dates” to us, they are professional commitments. All required 
deadlines will be met. 

 Open communication. Open lines of communication with all parties (the engagement team 
members and the District Management and staff) throughout the audit process helps to eliminate 
“surprises.” Proper planning and proper use of experienced engagement personnel tend to provide 
for an effective and efficient audit process. Consequently, inefficiencies, disruptions, and lack of 
understanding are kept to a minimum. 

 Availability. All engagement team members are available throughout the year for any questions or 
additional consultation. 

 Cost effectiveness. Our customized audit approach and procedures and our experienced auditors 
help to reduce your overall audit costs. 

 
As indicated in the next section of the proposal, the overall objective of the engagement with the District is to 
conduct an audit of the financial statements in accordance with required auditing standards and the 
expression of an opinion on those financial statements. Beyond that initial objective, we believe that our 
engagement approach provides certain other value added characteristics, at no additional cost, that will 
benefit the District over the long-term: 
 

 All of our audits are designed to be performed in an efficient and effective way to minimize disruption 
to the office operations. 

 We offer practical observations and recommendations relating to internal control issues, 
implementation of accounting standards and the policies and procedures regarding both. 

 We identify opportunities for operating efficiencies which can be used to decrease operating costs of 
the entity. 
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Specific audit approach (continued) 
 
Audit approach and audit segmentation 
 
The following is a summary of the audit team’s audit approach for the District’s engagement. The audit will 
be divided into the following segments: 
 
Segment 1 – Interim testing – planning, pre-audit administration and internal control testing 
 
During this phase of the audit, our principal objectives will be to gather information about the District and its 
environment, including internal control over financial reporting. 
 
In order to achieve the desired objectives of this phase of the audit, we will: 
 

 Meet with the District’s staff in order to determine convenient dates in which we can begin our 
audit and to discuss the assistance to be provided by the District’s staff. 

 Hold brainstorming sessions with engagement team members to discuss the susceptibility of the 
District’s financial statements to material misstatement and fraud. 

 Review and evaluate the District’s accounting and reporting processes by reviewing the prior 
year's audit work-papers, any the District-prepared documents such as budgets, in-house 
financial reports, policies and procedures manuals, minutes of board meetings, etc., and by 
using various analytical procedures. Analytical procedures will enhance our understanding of the 
District and will help us identify areas that may need further assessment and additional testing. 

 Review and retain copies of any pertinent local, state and federal statutes, regulations, or 
charters that apply to the District. 

 Evaluate the design of controls that are relevant to the audit by obtaining a thorough 
understanding of the District’s internal controls over financial reporting and compliance by 
documenting key internal control components, utilizing questionnaires, walkthroughs, inquiring of 
the District’s personnel, and observing and reviewing key supporting documentation. 

 Test controls, if control risk is assessed below the maximum, by selecting a sample of 
transactions within the audit area being tested and reviewing supporting documentation, and 
evaluating the completeness of the documentation tested, as well as the adequacy of support 
and approvals as they appear on the support. 

 Document and review with management any findings noted during the testing of internal controls 
and provide a preliminary management letter that will include our recommendations for 
improving any weaknesses in operations. The letter will also include suggestions for improving 
the efficiency of the District’s operations, if applicable. 

 
This phase of the engagement for the audit will be performed by the supervising accountant and two staff 
accountants with direct supervision by the engagement partner. 
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Specific audit approach (continued) 
 
Segment 2 – Year end testing – substantive testing 
 
During this phase of the audit, our principal objectives will be to assess the risk of material misstatement at 
the financial statement level and specific assertions, design overall responses to assessed risks and further 
audit procedures, perform substantive tests, as needed, and complete the audit and evaluate audit findings, 
if applicable. 
 
In order to achieve the desired objectives of this phase of the audit, we will: 
 

 Determine whether our testing supports the assessed level of risk initially assigned at the 
financial statement level and at the assertion level. 

 Identify significant risks. 
 Develop a detailed audit plan. 
 Design substantive tests of account balances, designed and modified specifically for the 

District’s operations and assessed level of risk. Substantive procedures could, depending on our 
risk assessment, consist of the following (the list below is not all inclusive): 

 Confirmation of cash and investment balances 
 Testing of cash and investment reconciliations 
 Testing GASB 40 disclosures 
 Testing for compliance with the District’s investment policy 
 Testing of interest income allocations to the various funds 
 Analytical review and subsequent receipt testing of significant receivables 
 Evaluate if receivables are valued properly and perform tests of balances in conjunction 

with the testing of revenues 
 Testing of significant inventory and other asset accounts 
 Testing of additions and deletions to capital assets, including CIP accounts 
 Perform a search for unrecorded liabilities 
 Testing of significant liability and accrued liability accounts 
 Evaluate the support for compensated absences 
 Review the valuation of claims and judgments 
 Testing of long-term debt balances and debt covenants 
 Analytical review of interest expense 
 Testing of net position classifications 
 Testing of revenues through either analytical procedures and/or detailed testing 
 Testing of expenses through either analytical procedures and/or detailed testing 
 Payroll testing for compliance with approved salary schedules 
 Review the minutes of the board meetings 
 Review significant contracts, debt issuances, leases and other agreements 
 Review of subsequent events after year end (through the completion of our audit) 
 Testing for significant commitments to be disclosed in the financial statements 
 Confirm with legal counsel any significant legal matters affecting the District’s financial 

position 
 
This phase of the engagement for the audit will be performed by the supervising accountant and two staff 
accountants with direct supervision by the engagement partner. 
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Specific audit approach (continued) 
 
Segment 3 - Reporting – Report preparation/audit conclusion (workpaper review) 
 
During this phase of the audit, our principal objectives will be to evaluate whether the financial statements, 
taken as a whole, are free from material misstatement and form an opinion and issue our report. 
 
In order to achieve the desired objectives of this phase of the audit, we will: 
 

 Determine whether, based on our substantive testing and other procedures, the financial 
statements, taken as a whole, are free of material misstatement. This will provide the basis for 
our opinion. 

 Review of all audit workpapers by the engagement partner and manager/supervisor/senior to 
ensure that the audit was performed in accordance with the required standards (GAAS, GAGAS, 
etc.). 

 Prepare drafts of all required reports by the agreed-upon dates. 
 Conduct an independent review of the financial statement draft by the engagement’s quality 

control partner. 
 Issue all reports by the agreed-upon dates. 

 
This phase of the engagement will be performed by the supervisor and one to two staff accountants with 
direct supervision by the engagement partner. In addition, the engagement’s quality control partner will 
perform a detailed quality control review of the financial statements. 
 
Our firm is dedicated to performing a timely audit engagement. Prior to the start of the audit, we will meet 
with the District staff and decide on adequate timeframes, agreed-upon by both the District and us, for the 
performance of the audit and the release of the financial statements. We will dedicate the necessary 
resources to meet any agreed-upon time frames. 
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Specific audit approach (continued) 
 
Understanding of internal control over financial reporting 

 
Our approach to obtaining an understanding of the District’s internal control over financial reporting will 
be performed in accordance with professional standards as promulgated by the American Institute of 
Certified Public Accountants - our understanding will include the Control Environment, Risk Assessment, 
Control Activities, Information and Communication, and Monitoring. We will use customized procedures 
which we have developed internally to evaluate your internal control systems. By combining our 
customized procedures and our detailed knowledge of the District and its environment, we will be able to 
provide constructive feedback in areas we feel need improvement. In addition to our customized 
procedures, we will also perform the following: 
 
Control Environment. Through inquiry of the District’s personnel, prompted by questionnaires, personal 
knowledge, and review of the minutes of the District’s board meetings, we will obtain an understanding of 
management’s and the District Board’s attitudes, awareness and actions concerning the control 
environment, focusing on the substance of the controls rather than their form. 
 
Risk Assessment. Through inquiry of the District’s personnel and the use of questionnaires, we will 
obtain sufficient knowledge of the District’s risk assessment process to understand how management 
considers risks relevant to financial reporting objectives and decides upon actions to address those risks. 
This will include understanding how management identifies risks, estimates the significance of these 
risks, assesses the likelihood of their occurrence, and relates them to financial reporting. 
 
Control Activities. Certain control procedures will be documented during our analysis of the control 
environment and the accounting system. However, many specific control procedures will still need to be 
documented that will focus primarily on the District’s major transaction cycles. As mentioned above, we 
will test the District’s control procedures on which we intend to rely on for safeguarding assets from 
unauthorized use or disposition and detecting/preventing unauthorized transactions. Any flow charts, 
organizational charts and any other manuals, programs, and financial and management information 
systems will be analyzed during this process. 
 
Information and Communication. Through inquiry of the District’s personnel, we will identify the major 
types of transactions engaged in by the District. We will become familiar with the treatment of those 
transactions, including how the transactions are initiated, the related accounting records, and the manner 
of processing the transactions. Finally, we will obtain an understanding of the District’s financial reporting 
process used to prepare financial reports, including the approaches used in making accounting 
estimates and disclosures. 
 
Monitoring. Through the inquiry of the District’s personnel and the use of questionnaires, we will obtain 
sufficient knowledge of the major types of activities the District uses to monitor internal control over 
financial reporting. We will also determine how those activities are used to initiate corrective actions. 

 
Sample sizes 

 
Our sample sizes will be determined in accordance with the AICPA's Audit and Accounting Guide, Audit 
Sampling, and will be selected using professional judgment as permitted by SAS No. 111: Amendment to 
Statement on Auditing Standards No. 39, Audit Sampling. Our methods are designed to provide the most 
audit coverage without expending excess time. Our sample sizes will depend upon our preliminary 
assessment of control risk, our planned substantive testing and analytical procedures as well as our 
professional judgement. 
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Specific audit approach (continued) 
 
Approach in drawing samples for compliance testing 
 

Our approach to be taken in drawing audit samples for purposes of tests of compliance will depend on 
the number of transactions, the amounts of financial assistance provided (as applicable), and the 
District’s internal controls over the respective programs. Our audits are designed to ensure we will select 
samples that will provide sufficient evidence of the District’s compliance with the laws and regulations 
that will have a material effect on the financial statements. 

 
Computer technology in the audit 
 

Our firm has adopted a paperless audit approach. Using our engagement software, all audit team 
members are linked to each other using a local router which enables them to share information at an 
almost real-time speed. In addition, once your trial balances and financial statements are entered into 
our software, we are able to observe your statements in the field allowing us to notice any variances and 
address them at your office. With this in mind, we would prefer all audit information in an electronic 
format, particularly trial balances and general ledgers. If electronic formatting is not available, all audit 
teams have portable scanners and printers while on location during fieldwork. In addition, we can access 
our accounting and auditing resources through either a wireless or wired internet connection. We link the 
financial statement schedules directly to our audit software trial balances, and as result, we can observe 
the grouped trial balance in the same reporting detail as provided in the District’s prepared financial 
statements. Where possible, we will request read-only access to the accounting system on-site in order 
to run account inquiry reports, which will minimize the interruption of your staff’s time for routine data 
requests. 

 
Analytical procedures 
 

In order to properly utilize analytical procedures, industry background and knowledge are needed. With 
our firm’s long history and qualified staff, we believe we have the necessary knowledge and experience 
to affectively apply analytical procedures. We will utilize analytical review procedures throughout our 
audit of the District. During the interim phase of our audit, we will compare current and prior year 
unadjusted balances to determine areas that may need additional analysis; we will also compare current 
year actual amounts to the District’s annual budget. During the final phase of our audit, we will perform 
procedures similar to those mentioned above, as well as compare certain financial ratios for current and 
prior years. We will also conduct certain “reasonableness” tests. Any significant variances are 
investigated further through inquiry and other substantive testing as deemed necessary until resolved to 
our satisfaction. Finally, after we have completed our fieldwork, we will compare current and prior year 
audited balances, keeping in mind expected relationships obtained from our knowledge of the District 
and various other entities. In addition, we may choose to use various other analytical techniques such as 
trend analysis, etc. 
 
Unlike many other firms, we use analytical procedures to supplement our substantive testing, not 
supplant them. 

 
Accounting changes 
 

We encourage our clients to maintain contact with us throughout the year regarding any accounting 
changes. As we become aware of any accounting changes that may affect the District, our team will 
promptly contact the District to share the information. For example, we discuss new GASB 
pronouncements with our clients well in advance of effective implementation dates. Also, all engagement 
team members are available throughout the year for any questions or additional consultation. 
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Specific audit approach (continued) 
 
Approach in determining applicable laws and regulations 

 
We understand the importance of laws and regulations in planning an audit of a local government or not-
for-profit entity and design all of our audits to ensure we test transactions for compliance. As part of our 
audit process, our audit team will obtain an understanding of the laws and regulations that will have a 
direct and material effect on the District’s financial statements. In determining which laws and regulations 
are applicable to the District’s financial statement audit, we will consult the following sources: 

 
 AICPA Audit and Accounting Guide, Audits of State and Local Governments 
 California Government Code (Investments, etc.) 
 U.S. Government Accountability Office’s Government Auditing Standards (The Yellow Book), 2011 

Revision 
 Applicable contracts/grants of the District 
 Uniform Administrative Requirements, Cost Principles and Audit Requirements for Federal Awards 

(OMB Uniform Guidance), if applicable 
 

After consulting the applicable sources, we will design our audit to provide reasonable assurance of 
detecting material instances of noncompliance while continuing to refer back to the applicable 
compliance guideline to ensure changes in compliance are not missed. 

 
Evaluation of internal controls and management letter comments 
 

In connection with each audit, a comprehensive review of internal controls over financial reporting will be 
performed. Our firm uses customized internal control questionnaires, information technology 
questionnaires and narratives to gain an understanding of the internal control process during the audit 
process. If we identify any weaknesses and after discussion with the appropriate the District staff, we will 
submit a management comment letter which will identify weaknesses observed during the audit process. 
The management comment letter will provide our recommendation for correction and we will also provide 
management with the opportunity to comment on our findings. 
 
There are three classifications of internal control deficiencies. We will work carefully with your staff to 
ensure the correct classification of any identified internal control deficiencies. The three classifications 
are as follows: 
 

 Control deficiency – a minor internal control deficiency that can be communicated either verbally 
or in writing to management. 
 

 Significant deficiency – a deficiency, or a combination of deficiencies, in internal control that is 
less severe than a material weakness, yet important enough to merit attention by those charged 
with governance, and must be communicated in writing. 
 

 Material weakness – a deficiency, or a combination of deficiencies in internal control, such that 
there is a reasonable possibility that a material misstatement of the entity’s financial statements 
will not be prevented, or detected and corrected, on a timely basis, and must be communicated 
in writing to those charged with governance. 
 

When we prepare internal control recommendations, we obtain a thorough understanding of the specific 
circumstances surrounding the finding, and discuss the matters with management prior to drafting the 
letter. We work with your staff to ensure that the recommendation is reasonable and practical to 
implement. 
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RECENT GOVERNMENT CLIENTS SERVED 

CSMFO/ 
GFOA Successor Housing 

Government Client Years Served Awards Agency Authority
       
City of El Cajon 06/30/07 to 06/30/16 Yes Yes Yes 
City of Fillmore 06/30/08 to 06/30/16 Yes Yes 
Town of Yucca Valley 06/30/08 to 06/30/16 Yes Yes Yes 
City of San Juan Capistrano 06/30/11 to 06/30/15 Yes Yes Yes 
City of La Verne 06/30/11 to 06/30/16 Yes Yes Yes 
City of San Jacinto 06/30/11 to 06/30/16 Yes Yes 
City of Twentynine Palms 06/30/11 to 06/30/16 Yes Yes Yes 
City of Chino 06/30/11 to 06/30/16 Yes Yes Yes 
City of La Mesa 06/30/11 to 06/30/16 Yes Yes 
City of Rosemead 06/30/11 to 06/30/16 Yes Yes Yes 
City of Moorpark  06/30/12 to 06/30/16 Yes Yes Yes 
City of Mission Viejo  06/30/12 to 06/30/15 Yes Yes Yes 
City of Menifee 06/30/14 to 06/30/16 Yes   
City of San Marcos 06/30/14 to 06/30/16 Yes Yes Yes 
City of Capitola  06/30/12 to 06/30/16 Yes Yes Yes 
City of Redondo Beach 06/30/12 to 06/30/16 Yes Yes Yes 
City of Loma Linda 06/30/13 to 06/30/16 Yes Yes Yes 
City of Poway 06/30/14 to 06/30/16 Yes Yes Yes 
City of Sierra Madre  06/30/12 to 06/30/16 Yes Yes 
Successor Agency to the County of SB 06/30/14 to 06/30/16    
City of Claremont  06/30/16 to 06/30/16 Yes Yes Yes 
City of West Covina  06/30/16 to 06/30/16 Yes Yes Yes 
City of Hawthorne  06/30/16 to 06/30/16 Yes Yes Yes 
City of Rolling Hills Accounting support    
City of Rancho Mirage Accounting support    
City of Baldwin Park Accounting support    
City of Canyon Lake Accounting support    
Crestline Village Water District 04/30/96 to 04/30/16 
Crestline-Lake Arrowhead Water  06/30/98 to 06/30/16 
San Bernardino Valley Muni Water District 06/30/04 to 06/30/16 
Elsinore Valley Municipal Water District 06/30/15 to 06/30/16 Yes   
Ventura Regional Sanitation District 06/30/07 to 06/30/16 Yes 
Saticoy Sanitary District 06/30/07 to 06/30/16 
Helendale CSD 06/30/10 to 06/30/16 
Pine Cove Water District 06/30/10 to 06/30/16 
Western Municipal Water District 06/30/11 to 06/30/15 Yes 
Western Riv Co Reg Wastewater Authority 06/30/11 to 06/30/15 
Vista Irrigation District 06/30/11 to 06/30/15 Yes 
Idyllwild Water District 06/30/11 to 06/30/16 
Vallecitos Water District 06/30/15 to 06/30/16    
29 Palms Water District  06/30/12 to 06/30/15 
Big Bear Area Regional Wastewater  06/30/12 to 06/30/16 Yes 
Beaumont Basin Watermaster 06/30/13 to 06/30/16    
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RECENT GOVERNMENT CLIENTS SERVED (continued) 
   

CSMFO/  
GFOA Successor Housing 

Government Client  Years Served  Awards Agency Authority
       
Costa Mesa Sanitary District 06/30/15 to 06/30/16 Yes   
Yucca Valley Airport District 06/30/15 to 06/30/16    
Inland Empire Resource Conserv. District 06/30/04 to 06/30/16 
Rosamond Community Services District 06/30/15 to 06/30/16    
Rossmoor Community Services District 06/30/05 to 06/30/16 
Rim of the World Park & Rec District 06/30/06 to 06/30/16 
Ventura County Regional Energy  06/30/07 to 06/30/16 
Heartlands Communications Fac. Authority 06/30/07 to 06/30/16 
Heartlands Fire Training Authority 06/30/07 to 06/30/16 
Consolidated Fire Agencies 06/30/14 to 06/30/16    
Riverside County Habitat Conserv. Agency 06/30/15 to 06/30/16    
Resource Conservation District of the Santa 

Monica Mountains 06/30/15 to 06/30/16    
Santa Ana Watershed Association 12/31/09 to 12/31/13 
SB Fire Training Authority 06/30/10 to 06/30/16   
Capistrano Bay CSD 06/30/13 to 06/30/16   
Ventura County Public Fin. Authority 06/30/12 to 06/30/16   
CSUSB - Student Union 06/30/05 to 06/30/16   
CSUSB - Associated Students Inc. 06/30/10 to 06/30/16   
CSUSB - Philanthropic Foundation 06/30/11 to 06/30/16   
CSUSB - University Enterprise Corp. 06/30/11 to 06/30/16   
Mojave Water Agency Accounting support    
Running Springs Water District Accounting support    
Phelan Pinon Hills CSD Accounting support 
Crestline Sanitation District Accounting support    
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Cost Proposal 
 
 
The total all-inclusive maximum price relative to performing the audit engagement and preparing 
the State Controller’s Annual Financial Transactions Report for the fiscal years ended June 30, 
2017, 2018, and 2019 are as follows: 
 

Fiscal Year 2016-17  $11,300 
 
Fiscal Year 2017-18*  $11,650 
 
Fiscal Year 2018-19*  $12,000 

 
Indirect costs and out-of-pocket expenses for travel, processing, printing, and postage are 
included in the all-inclusive maximum price. 
 
*Fee increases in years 2017-18 and 2018-19 include a 3% (rounded) increase over the 
previous year. 
 
If a Single Audit (audit of federal awards) is required, the price would be $2,500 per major 
program to be audited. 
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Rossmoor Community Services District 
 

Policy No. 3025 
 

ANNUAL FINANCIAL AUDIT 
 

 
3025.00 Policy:  The integrity of the financial records of the Rossmoor Community Services District 
constitutes a non-delegable duty of its elected Board of Directors.  To assure accuracy of these records 
and to insure the independence of the firm selected to perform District audit services, the Board will 
consider, in its discretion, soliciting proposals for a new audit service contract at least once every three 
years. 
 
3025.10  Audit Committee: The Audit Committee is comprised of two Board members and the General 
Manager. The President of the Board appoints members to the Committee. 
 
3025.20 Audit Term:  An independent financial audit shall be performed annually as soon as practicable 
after the end of the fiscal year. 
 
3025.30  Audit Approval:  Audit findings will first be reviewed by the General Manager who shall then 
request a meeting of the Audit Committee. The Committee will review the Draft Audit Report with the 
Auditor and make recommendations, if needed. The findings of the Audit Committee regarding the Draft 
Audit will be reported to the Board for its review and approval. The Board will also consider findings, if 
any, which may be contained in a Management Letter and direct the General Manager to take appropriate 
action. Relevant financial information contained in the Final Audit, showing Fund Balances and tying them 
to the budget, will be integrated into the Final Budget document for publication and distribution as the 
District’s operating budget. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Converted from Resolutions 93-2 & 95-1 
Amended: February 11, 2003 
Amended: September 14, 2004 
Amended: October 9, 2007  
Amended: January 13, 2009 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

AGENDA ITEM H-2 
  

 
Date: June 14, 2016 
 
To: Honorable Board of Directors 
 
From: General Manager 
 
Subject: RENEWAL OF PROFESSIONAL SERVICES AGREEMENT TO PROVIDE 

TENNIS INSTRUCTION AT ROSSMOOR PARK-FERNANDO MOLINA 
 
RECOMMENDATION: 
 
Authorize General Manager to execute a new Professional Service Agreement to 
provide tennis instruction by Mr. Fernando Molina. 
 
BACKGROUND: 
 
For the past several years the District has had a Professional Services Agreement 
with Mr. Fernando Molina for the provision of tennis instruction at Rossmoor 
Park. At your June 9, 2015 Board meeting, the Board approved a new one-year 
agreement with two one-year Extended Terms with Mr. Molina.  
 
Mr. Molina has been in full compliance with the terms of his initial one-year 
Agreement and he is requesting a renewal of his agreement for the first of two 
one-year Extended Terms. However, Mr. Molina did not timely request a renewal 
pursuant to the terms of the initial one-year agreement, which requires 60 days 
written request by Mr. Molina prior to the expiration of the Agreement.  Such a 
timely request would have allowed the Board to simply extend this Agreement by 
one year.  Accordingly, General Counsel has prepared a new Professional Services 
Agreement which is attached for your consideration.  This new Professional 
Services Agreement contains the identical provisions as in the previous 
Agreement, and should be executed by all parties prior to Mr. Molina assuming 
duties under the Agreement. 
 
ATTACHMENTS: 
  
1. Proposed Extended Term Agreement with Mr. Fernando Molina. 
 
2. Letter dated May 16, 2016 from Mr. Fernando Molina Requesting a One-year 
Extended Term Agreement. 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 
PROFESSIONAL SERVICES AGREEMENT 

This Agreement is made and entered into this August 8, 2017 by and between the 
Rossmoor Community Services District, a public agency (“District”) and Fernando Molina, an 
individual and tennis professional (“Contractor”).  District and Contractor are sometimes 
individually referred to as “Party” and collectively as “Parties.” 

RECITALS 

A.  District is a public agency authorized to own, operate, maintain and repair facilities 
for public recreation including, without limitation, providing tennis courts for use by  individuals 
who reside within the jurisdiction of the District.  District has the authority to establish rates or 
other charges for services and facilities provided by District.  District is authorized to receive 
revenue and in order to cover the costs of said services and facilities including, for example, 
charging a tennis professional such as Contractor for the right to use District tennis courts for 
providing tennis lessons.  District desires to enter into this Agreement in order for Contractor to 
be available to provide tennis lessons (“Services”) to individuals who desire such Services at 
District’s tennis courts. 

B.  Contractor desires to perform and assume responsibility for the provision of the 
Services on the terms and conditions set forth in this Agreement.  Contractor represents that he is 
experienced in providing such Services. 

NOW, THEREFORE, the parties hereby agree as follows: 

1. General Scope of Services.  Contractor promises and agrees to furnish to the District
all labor, materials, tools, equipment, services, and incidental and customary work necessary to 
fully and adequately supply the Services.  All Services shall be subject to, and performed in 
accordance with, this Agreement.  Contractor shall be responsible for offering, scheduling, and 
conducting all tennis lessons pursuant to the provisions of this Agreement including, without 
limitation, the requirements for the location and Schedule of Services as set forth herein. 
Contractor will also make a good faith effort to provide Services on a priority basis to residents 
of Rossmoor in connection with the offering and scheduling tennis lessons.       

2. Term.  The term of this Agreement shall be for one year from the date of full
execution by both Parties (“Term”), unless earlier terminated as provided herein.  Provided 
Contractor is not in default under the provisions of this Agreement, the Term of this Agreement 
may extended for two (2) successive one (1) year terms (“Extended Term(s)”) pursuant to the 
following procedure.  At least sixty (60) days prior to expiration of the Term or Extended Term, 
as applicable, Contractor may submit a written request to the District representative for extension 
of this Agreement.  Any such written request must be received by the District representative not 
later than sixty (60) days prior to the expiration of the then current term of the Agreement.  Upon 
receipt of such a written request, the Board of Directors of District may determine, in its sole and 
absolute discretion, whether to grant the request for the applicable Extended Term.   
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 3.  Prohibition Against Subcontracting/Employees; Independent Contractor.   The 
Services shall be performed personally by Contractor and shall not be performed by any 
subcontractors, employees, volunteers or agents.  Contractor will determine the means, methods 
and details of performing the Services subject to the requirements of this Agreement.  District 
retains Contractor on an independent contractor basis and not as an employee.  Contractor retains 
the right to perform similar or different services for others during the term of this Agreement.   
 
 4.   Location and Schedule of Services.  Contractor shall perform the Services 
expeditiously, within the term of this Agreement, and in accordance with the following Schedule 
of Services: 
 
  (a)  Contractor will reserve an available court  on a regular weekly basis as agreed 
upon by both parties and Contractor will be available during those hours and days of week to 
perform Services. Said schedule will be posted in District office and will serve as a means to 
reserve a Court.  
 
  (b) Changes to schedule may only be requested by Contractor under extraordinary 
circumstances by giving District reasonable notice, but not less than one week in advance of the 
schedule change. Requested changes are subject to approval by the District in its reasonable 
discretion. Disapproved requests will result in payment by Contractor, in accordance with this 
Agreement, as if he had utilized the court for the subject period of time. 
 
  (c) Contractor will be responsible for payment to the District for any hours 
reserved, regardless as to whether or not lessons were actually performed. Should Contractor be 
observed providing instruction other than at a reserved time and/or court, Contractor shall be 
charged a double fee for the time used but not reserved. 
  
The Services shall be performed at Courts at Rossmoor Park.  District shall reserve a court as 
agreed to by both parties for the performance of Services by Contractor for the times set forth in 
the Schedule of Services, as requested by Contractor.  District’s only obligation in connection 
with the provision of Services by Contractor shall be to reserve a court at Rossmoor Park in 
accordance with the Schedule of Services.    
 
 5.  Conformance to Applicable Requirements and Coordination of Services.  All work 
prepared by Contractor shall be subject to the approval of District.  Contractor agrees to work 
closely with District staff in the performance of Services and shall be available to District’s staff 
at all reasonable times. 
 
 6.  Standard of Care.  Contractor shall perform all Services under this Agreement in a 
skillful and competent manner, consistent with the standards generally recognized as being 
employed by professionals in the same discipline in the State of California.  Contractor shall 
keep himself fully informed of and in compliance with all local, state and federal laws, rules and 
regulations in any manner affecting the performance of the Services.  Contractor shall be liable 
for all violations of such laws and regulations in connection with Services.   Contractor shall 
execute and maintain his work so as to avoid injury or damage to any person or property.  In 
carrying out the Services, Contractor shall exercise all necessary precautions for the safety of 
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individuals appropriate to the nature of the work and the conditions under which the work is to 
be performed. 
 
 7.  Insurance.  Contractor shall, at its expense, procure and maintain for the duration of 
the Agreement insurance against claims for injuries to persons or damages to property which 
may arise from or in connection with the performance of the Agreement by Contractor.  Such 
insurance shall meet at least the following minimum levels of coverage: 
 
  (a)  Minimum Scope of Insurance.  Coverage shall be at least as broad as the 
latest version of the following: (1) General Liability: Insurance Services Office Commercial 
General Liability coverage (occurrence form CG 0001); (2) Automobile Liability: Insurance 
Services Office Business Auto Coverage form number CA 0001, code 1 (any auto). 
 
  (b)  Minimum Limits of Insurance.  Contractor shall maintain limits no less than: 
(1) General Liability: $1,000,000 per occurrence for bodily injury, personal injury and property 
damage.  (2) Automobile Liability: Sufficient coverage per accident for bodily injury and 
property as determined by the General Manager. 
 
 8.  Compensation.  Contractor shall receive compensation for Services rendered under 
this Agreement as follows:   
 
  (a)  Contractor shall provide the Services at rates as stated on a rate schedule 
provided by the Contractor which shall be charged to each individual who receives a tennis 
lesson, regardless of whether said lesson is provided to one or more individuals at the same time.  
The minimum amount of time for which Contractor shall charge for Services shall be in one hour 
intervals.  Contactor shall be solely responsible for imposing and collecting all fees charged for 
the Services in accordance with this Agreement. 
 
  (b)  On a monthly basis throughout the term of this Agreement, Contractor shall 
submit to District a written statement which sets forth, in detail, the following: (i) the date and 
time of each tennis lesson given; (ii) the corresponding fee imposed and collected for each 
lesson; (iii) the total amount of fees imposed and collected during the time period of the 
applicable statement; and (iv) the total amount of hours reserved, but Services not provided.   
 
  (c)  Contractor shall retain as the entire amount of compensation for all Services 
performed under this Agreement an amount equal to 75% of the total fees imposed and collected 
during the time period of the applicable statement.  Contractor shall not be entitled to expense 
reimbursements nor any other amounts in connection with performance of this Agreement.   
 
  (d)  At the time of submission of each written statement as required herein, 
Contractor shall remit payment to the District in readily available funds, an amount equal to 25% 
of the total fees imposed and collected during the time period of the applicable statement 
including amounts Contractor is required to pay under Section 4(b) and (c).     
 
  (e)  The fees imposed, collected and remitted, as set forth herein, shall be the 
gross fees and there shall be no deduction or other reduction from the amounts which are subject 
to the calculations and payments set forth herein. 
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  (f)  At all times during the term of this Agreement, and for a period of three (3) 
years following the expiration or termination of this Agreement, Contractor shall maintain the 
statements described herein and any other documentation developed and retained in connection 
with Contractor’s responsibilities under this Agreement.  Said statements and documents shall be 
subject to audit and review by District at all times during the term of this Agreement and for 
three (3) years following expiration or termination of this Agreement.  
 
  (g)  Contractor shall not be reimbursed for any expenses unless authorized in 
writing by District. 
 

(h)  At any time during the term of this Agreement, District may request that 
Contractor perform Extra Work.  As used herein, “Extra Work” means any work requested by 
District which is not provided for under this Agreement.  Contractor shall not perform, nor be 
compensated for, Extra Work without written authorization from the duly authorized 
representative of the District. 

 9.  General Provisions.  
 
  (a)  Termination of Agreement. District may, by written notice to Contractor, 
terminate the whole or any part of this Agreement at any time and without cause by giving 
written notice to Contractor of such termination, and specifying the effective date thereof, at least 
seven (7) days before the effective date of such termination.  Upon termination, Contractor shall 
be compensated only for Services which have been adequately rendered to District, and 
Contractor shall be entitled to no further compensation.  Contractor may not terminate this 
Agreement except for cause. 
 
  (b)  Delivery of Notices.  All notices permitted or required under this Agreement 
shall be given to the respective Parties at the following address, or at such other address as the 
respective parties may provide in writing for this purpose.  The individuals specified herein shall 
be deemed the duly authorized representative of the applicable Party: 
 

Contractor: Fernando Molina  
  12082 Paseo Bonita 
  Los Alamitos, CA 
 
District: Rossmoor Community Services District 
  3001 Blume Dr. 
  Rossmoor, CA 90720 

Attn: General Manager  
 

 Such notice shall be deemed made when personally delivered or when mailed, 
forty-eight (48) hours after deposit in the U.S.  Mail, first class postage prepaid and addressed to 
the Party at its applicable address.  Actual notice shall be deemed adequate notice on the date 
actual notice occurred, regardless of the method of service. 
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  (c)  Attorney’s Fees.  If either Party commences an action against the other Party, 
either legal, administrative or otherwise, arising out of or in connection with this Agreement, the 
prevailing party in such litigation shall be entitled to have and recover from the losing party 
reasonable attorney’s fees and all other costs of such action. 
 
  (d)  Indemnification.  Contractor shall indemnify, defend with counsel approved 
by District, and hold harmless District, its officers, officials, employees and volunteers from and 
against all liability, loss, damage, expense, cost (including without limitation reasonable 
attorneys fees, expert fees and all other costs and fees of litigation) of every nature arising out of 
or in connection with Contractor’s performance of work hereunder or its failure to comply with 
any of its obligations contained in this Agreement, regardless of District’s passive negligence, 
but excepting such loss or damage which is caused by the sole active negligence or willful 
misconduct of the District. Should District in its sole discretion find Contractor’s legal counsel 
unacceptable, then Contractor shall reimburse the District its costs of defense, including without 
limitation reasonable attorneys’ fees, expert fees and all other costs and fees of litigation. The 
Contractor shall promptly pay any final judgment rendered against the District (and its officers, 
officials, employees and volunteers) covered by this indemnity obligation. It is expressly 
understood and agreed that the foregoing provisions are intended to be as broad and inclusive as 
is permitted by the law of the State of California and will survive termination of this Agreement.  
 
  (e)  Governing Law.  This Agreement shall be governed by the laws of the State 
of California.  Venue shall be in Orange County. 
 
  (f)  Waiver.  No waiver of any default shall constitute a waiver of any other 
default or breach, whether of the same or other covenant or condition.  No waiver, benefit, 
privilege, or service voluntarily given or performed by a Party shall give the other Party any 
contractual rights by custom, estoppel, or otherwise. 
 
  (g)  Counterparts.  This Agreement may be signed in counterparts, each of which 
shall constitute an original. 
 
 
ROSSMOOR COMMUNITY   FERNANDO MOLINA 
SERVICES DISTRICT     
 
 
 
By:                                                    By: ______________________________ 

James D. Ruth      
General Manager   

Dated:                                                     ______________________________ 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

AGENDA ITEM  H-3 

DATE:   August 8, 2017 

TO:   Honorable Board of Directors 

FROM:   General Manager 

SUBJECT:  SPECIAL EVENT REQUEST FOR USE OF RUSH PARK BY GUS QUINONEZ  
  AND LAURIE BEVERAGE FOR THE ANNUAL SCHOOL GHOUL 5K  
  RUN WALK/EVENT 
 
RECOMMENDATION:   
 
Direct the General Manager on how to proceed with event request for use of Rush 
Park prior to 8:00am for the Annual School Ghoul 5k Run/Walk event scheduled for 
for two consecutive days: Event Set Up Date, Saturday, 10/28 at 3 p.m. 
(applicant will provide overnight security) and the School Ghoul Run Event Date, 
Sunday, 10/29 from 7:00 a.m. to 12:00 p.m. 
 
BACKGROUND:    
 
In October, 2015, the first School Ghoul 5k Run/Walk event was held at Rush Park 
and through the streets of Rossmoor. The scope of the event included a starting 
line at Rush Park, a walk/run through Rossmoor along Foster/Hedwig to Rossmoor 
Park and back to Rush Park where participants would cross the finish line, enjoy 
snacks, a vendor fair and costume contest. Event proceeds would benefit all LAUSD 
schools.  
 
District staff is aware of County permitting requirements for special events 
conducted within Rossmoor’s Parks. Due to the County’s jurisdiction of public 
right-of-ways (Rossmoor’s streets), the School Ghoul event is required to pull a Road 
Encroachment permit with required signed approval from one hundred residents 
residing along the race path. Additionally, the County permitting department also 
requires on-site building and planning inspections for the use of the generator and 
stage in the park. 
 
Additionally, the RCSD required a permit for the use of the park and for additional 
staff to monitor the event. The District was unable to issue a fee waiver due to the 
fact the event was not a public service. 
 
SUMMARY: 
 

District staff recently received the request for the 3rd Annual School Ghoul 5k 
Run/Walk to be held on Sunday, October 29, 2017. Due to the request exceeding 
event limitations with overnight hours and will begin prior to 8:00a.m. (park’s 
opening hours), the General Manager is requiring their request to be approved by 
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the Board. Policy 6010.10 Limitations states that Board approval is required for any 
event that generates excessive noise prior to 8:00am. The request is for two 
consecutive days: Event Set Up Date, Saturday, 10/28 at 3 p.m. (applicant will 
provide overnight security) and the School Ghoul Run Event Date, Sunday, 
10/29 from 7:00 a.m. to 12:00 p.m. This year’s event will include 500 
participants, several volunteers, carnival-style ghoul zone, DJ, a pancake breakfast 
and a vendor fair. The race route will be the same as in 2016. The event end time is 
12 noon.  
 
If approved, this event would also be taking place at the same time Calvary Church 
has use of the Rush Park Auditorium. Due to this conflict, District staff is requiring 
the permittee to inform participants overflow parking is available at the Shops at 
Rossmoor pending approval from the Shops. 
 
There is an urgency to their event request to utilize Rush Park as the start and 
finish line as the County is requiring District acknowledgement of the event prior 
to issuing required County permits to the permittee. The request is only for the 
use of Rush Park since the District has no jurisdiction over the public right-of-way.   
 
 
ATTACHMENTS: 
 
1. Policy 6010—REQUESTS FOR USE OF DISTRICT’S PARKS AND FACILITIES 
 
2. Special Event application and scope of event 
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

AGENDA ITEM H-4 

Date: August 8, 2017 

To: Honorable Board of Directors 

From: General Manager 

Subject: CHURCH OF CHRIST EXTENDED HOURS FACILITY REQUEST FOR USE OF 
RUSH PARK AUDITORIUM AND KITCHEN ON THANKSGIVING DAY 
HOLIDAY 

RECOMMENDATION: 

Staff recommendation to approve the extended hours facility request by the 
Church of Christ for use of Rush Park Auditorium and Kitchen on the 
Thanksgiving Day holiday. 

BACKGROUND: 

Policy No. 6010.10 governs the administration of the Facility Usage. Section 6010.10 
“General Manager Authority” states:  

“Use of a park or facility by any group or individual shall not exceed eight (8) hours 
including preparation time, on any one day. Unless otherwise approved by the Board, no 
outdoor events, including preparation time or clean up time, in Rush or Rossmoor Park 
shall be scheduled to begin before 8:00 a.m. or conclude after dusk on non-lighted parks 
and facilities or 10.00 p.m. on lighted parks and facilities.” 

The Church of Christ has submitted a request for use of the Rush Park Auditorium 
and Rush Park Kitchen for a church meeting on Thanksgiving Day, Thursday, 
November 23, 2017 from 9 am to 10 pm. There will be approximately 100 people 
in attendance. A mandatory staff attendant will be present to oversee the event.  

The request meets the District’s requirements for placement of an agenda item for 
board approval. District Staff has reviewed the application and does not anticipate 
any issues with the request. The Church of Christ held the same event last year 
with no issues. Staff does not anticipate any issues with this year’s request so it is 
therefore recommended that the request be approved. 

ATTACHMENTS: 

1. Application for facility use permit from Church of Christ. (to be provided)

2. Policy No. 6010.10.
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ROSSMOOR COMMUNITY SERVICES DISTRICT 

AGENDA ITEM H-5 

Date: August 8, 2017 

To: Investment Committee 

From: General Manager 

Subject: REINVESTMENT OF RUSH PARK BOND RESERVES 

RECOMMENDATION: 

Discussion and possible action on the reinvestment of Rush Park Bond 
Reserves 

BACKGROUND: 

The District’s bond covenant on the Rush Park Bond requires that the 
Fund 20 Reserve Account maintain a balance of $362,000.  Per bond 
covenant, one half of that amount may be invested in a two-year 
U.S. Agency note, currently valued at $188,127, (which has matured 
and was yielding 0.46%) and the other half be invested in a three-
year U.S. Agency note, valued at $175,000 (currently yielding 0.80% 
ytm and maturing in June 2018). 

Mr. Steve Almond, the District’s Financial Consultant recommended 
the District purchase another two-year U.S. Agency note in the 
amount of $187,000.  The interest rates have increased since 2015 
when the last note was purchased from 0.46% to approximately 1.40%.    

ATTACHMENTS: 

1. Letter Dated June 6, 2017 from Mr. Steve Almond, District
Investment Consultant.

2. Email dated July 10, 20107 from Mr. Steve Almond.

3. Policy No. 3035, Investment of District Funds.
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Rossmoor Community Services District 

Policy   No. 3035 

INVESTMENT OF DISTRICT FUNDS 

3035.00 Purpose:  The purpose of this policy is to comply with the requirements of California Government 
Code Sections 53600 et. seq. and to provide clear guidance for the investment of surplus funds under the 
control but not required for the immediate needs of the Rossmoor Community Services District (RCSD); 
herein after, the District. 

3035.10 Objectives:  The objectives of the investment of the funds of the District is primarily to safeguard 
the principal of the funds under its control, secondarily, to meet the liquidity needs of the District and 
thirdly, to achieve a market rate of return consistent with California law. 

3035.20 Responsibility:  When investing public funds, the District is a trustee and therefore a fiduciary 
subject to the prudent investor standard.  When investing, reinvesting, purchasing, acquiring, exchanging, 
selling or managing public funds, a trustee shall act with care, skill, prudence, and diligence under the 
circumstances then prevailing including, but not limited to, the general economic conditions and the 
anticipated needs of the District that a prudent person would exercise in the management of his or her own 
funds, not for speculation, but for investment, considering the probable safety of his or her capital, as well 
as the probable income to be derived. 

3035.30 Investment Principles: 

3035.31    The District shall invest all funds under its control that are not needed for its operations. 

3035.32   The District shall have a diversified investment portfolio limited to the following types: 

a. United States Treasury Bills, Notes and Bonds.

b. Federal Agency or United States Government sponsored enterprise obligations.

c. Registered California State Bonds, Warrants or Treasury Notes.

d. California Local Agency Investment Fund (LAIF).

e. Orange County Treasury.

f. Bonds or Notes of U.S. corporations rated “A” or better by Moody’s or S&P, for terms
not to exceed five years. 

g. Bankers Acceptances (Bills of Exchange, or Time Drafts), maturity not to exceed six
months. 

h. Certificates of Deposit, maturity not to exceed two years.

i. Mutual funds that consist solely of one of the following investment types noted above:
a., b.,c., or f. 
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3035.33 The District shall not invest more than fifty percent (50%) of its investment portfolio in 
securities that have a maturity of more than one year.  No more than twenty-five percent (25%) of its 
portfolio shall be invested in securities that have a maturity of more than two years.  No securities 
can be purchased with a maturity greater than five years, unless matched to a specific asset 
acquisition or approved by the Board. 

3035.34 The District’s investment strategy is to purchase securities with the intent of holding them 
until maturity.  However, the District may sell a security prior to its maturity in order to improve the 
quality, liquidity or yield of the portfolio in response to market conditions or District needs. 

3035.35 The transferring of investment funds will be carried out exclusively by use of telephonic or 
electronic wire transfers.  Each entity with which the District does business shall receive, in writing, a 
listing which limits transfers of funds to preauthorized bank accounts only. 

3035.36 The District shall maintain all funds needed for its operations within one month, together 
with all funds not then invested in accordance with Section 3035.32 in one or more checking 
accounts or savings accounts that are fully insured by FDIC in state or national banks, state or 
federal savings associations, or state or federal credit unions in California.  Such funds may be in 
active deposits, inactive deposits, and/or interest bearing active deposits.  The deposits cannot 
exceed the amount of the bank’s, savings and loans’, or credit union’s paid up capital surplus.  The 
funds may be in an account over $100,000 if the FDIC limit is raised or if the bank, savings and loan 
or savings institution has collateralized the account by at least 110% in another bank or financial 
institution. 

3035.37 The District may invest some or all its investment portfolio in the LAIF upon a 
recommendation of the Investment Committee and approval of the Board. The District shall invest 
no more than twenty-five percent (25%) of its investment portfolio in any one of the other types of 
investment as set forth in Section 3035.32 and shall not invest more than the FDIC limit (within the 
maturity date of the deposit/investment) in any one financial institution (bank, savings and loan, 
credit union), or U.S. corporation. 

3035.38 All security transactions entered into by the District shall be conducted on delivery-versus 
payment (DVP) basis.  All securities purchased or acquired shall be delivered to the District by book 
entry, physical delivery or by third party custodial agreement. 

3035.39 The purchase of any investment shall be made either directly from the issuer or from an 
institution licensed by the state as a broker-dealer (as defined in Corporations Code Section 25004) 
or from a member of a federally regulated securities exchange, from a national or state-chartered 
bank, from a savings association or federal association (as defined in Financial Code Section 5102) 
or from a brokerage firm designated as a primary government dealer by the Federal Reserve Bank. 

3035.40  Investment Committee:  The Investment Committee is comprised of two Board members and the 
General Manager. Members are appointed by the President of the Board and shall meet quarterly (unless 
there are no new funds to invest or investments maturing during the quarter) to review current data 
concerning all deposit accounts and investments, to analyze the total balance, yield percentage, interest 
earned, maturity dates and other relevant information for each account and investment. The Investment 
Committee shall make recommendations specifying the investments to be made and amounts to be 
transferred to the appropriate accounts. The Investment Committee may consult with the District’s auditor 
and/or other financial advisors as reasonably necessary to implement the District’s investment objectives. 
Following a review by the Investment Committee, the General Manager shall provide a report to the Board 
of Directors at its next regular meeting, or at a special meeting, as appropriate, setting forth the 

Page 112 of 113



3 

components and performance of the District’s current investment portfolio, together with any 
recommendations made by the Investment Committee. 

 3035.50 Investment Portfolio: The District’s investment portfolio is defined as all monies invested and any 
reserve funds, designated or undesignated, which are available for long or short term investment, and any 
operating capital in excess of three months of the District’s operational needs. 

3035.60 Board of Directors:  Upon review of the Investment Committee’s report and recommendations, the 
Board shall make a determination regarding such recommendations.  Upon such determination, the 
officials authorized by Policy No. 4055, shall execute the appropriate documents to transfer funds as 
necessary and/or to authorize the financial institution to initiate the investment, except for electronic 
transfers made in accordance with Resolution No.10-06-08-01.   

3035.70 Policy Review:  This policy shall be reviewed by the Board annually, to determine if any changes 
are needed and to acknowledge that it has been reviewed. 

Approved: Renumbering & Format - October 8, 2002 
Adopted:  August 12, 2003 
Amended: July 11, 2006 
Amended: May 8, 2007 
Amended: November 11, 2008 
Amended: January 13, 2009 
Amended: April 14, 2009 
Amended: August 10, 2010 
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